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Basic information for AccStar

Database
Select Company’s database

You can select company’s database as following.

e On the Setup Default Company form, you will see the current database.

e On the file dialog box, select new database that you want to use as the default
database. You must have or created database before you can set up.

o After you have finished, restart program.

| Company's database L

Database Type : PostgreSQL v

Server : | [ AccStar Server

Database's name :

|
| User ID :

Password :
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Compact database

It is for Microsoft Access database only. You can click to compact and reorder the
database. It is also repair your database. You should perform compact processing regularly.

Backup

You can backup database as following.

On the Backup form, you will see the current database.

Click 'Continue' button to backup or 'Cancel' button to close the form.

On the file dialog box, select directory and select or type the backup file name.

Click 'Save' button to confirm backup or 'Cancel' button to cancel backup.
Note:

The backup file is a standard Zip file. You can unzip with any popular Unzip utility program.

Restore

You can restore database as following.

e On the Restore form, you will see the current database.
e Click 'Continue' button to backup or 'Cancel' button to close the form.
o On the file dialog box, select directory and the backup file that you want to restore. It

will replace the existing database.

AeeStar simplify your business
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Menu Bars

Menu bars are designed by following the general window’s menu bar. Therefore,
you should familiar with it.

Show Quick Access Toolbar Above the Ribbon
Minimize the Ribbon

When you click Add to Quick Access Toolbar.

When you click Minimize the Ribbon.
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Navigation

We designed a standard menu bar to use with every screen. You can find it is very

convenience to use AeeStar.

4 4 P PpllU 9 B X5 e J X066

To move to the first record OR use Ctrl+W

To move to the previous record OR use Ctrl+E

To move to the next record OR use Ctrl+R

To move to the last record OR use Ctrl+T

To add new record OR use F2

To restore the edited record OR use Ctrl+Z
To save the edited record OR use F9

To delete record Ctrl+D

To close the window OR use Ctrl+F4

To save recurrence detail to use in the future
To use recurrence detail that saved before
To print

To preview

To edit or copy forms or reports

To delete forms or reports
1) To attach Excel file to current document or view it

X Excel file format

AeeStar simplify your business 13



Tips:

* You can press ENTER to exit fields except some boxes you must use TAB to exit.

* You should normally press ENTER to exit fields. AeceStar will validate your input data
for you.

= In any window, you can use F4 to display dropdown list and can also use F4 for button
click; Press Enter to select item. Press Escape (Esc) to cancel the pop up windows.

» Input characters in the dropdown list AeeStar will get the nearest ID and Description.
= Press Escape (Esc) to go back to the first field.
*= There are tool tip for menus and labels.
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Input new record

On very windows for inputting data you can press “Add New” button '~ or F2
AeeStar will get the new number for you (last number + 1) in the combo box. However, you
can change it if you want. You must change it while cursor is still in the combo box
AeeStar will keep the last number for you. If the cursor is out of combo box you cannot

change it, you may cancel it by click “Restore” button ) and press “Add New” button again if
you want to change it. (You can list the last numbers on any groups by right on the windows
and click on the "Last Number” menu)

Input all require information and click “Save” button &l or F9 to save it. If you want to

cancel the input data just click “Restore” button ) or Ctrl + Z click “Close” (%] or Ctrl + F4 to

close the windows.

Close Doc.

On very windows for inputting data, there is the check box . If you want

to come back to change the input data, do not check it. But if it is final no longer need to
change it, please check it. If the “Close doc” check box is check, AeeStar will update all relate
module such as Inventory, Account Payable, Account Receivable, General Ledger and etc. If

you found that it needs correction, you must cancel it and input it again.

You can view or verify the generated accounting transactions on the “Journal

Transactions” menu.

Change on input data

On very windows for inputting data, if you want to change the unclosed-input record
you just go to the specific record and override the data. Click “"Save” button &l or F9 to save it

or click “Restore” button - or Ctrl + Z to cancel it.
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Delete record

n”

On very windows for inputting data, if you want to delete the record just click “Delete

button #% or Ctrl + D and confirm it.

Print

On very windows, you can print documents by following:

e Select the report or form format Purchase Order v

e Click <) to preview only or preview before printing
o Click “ to print directly to default printer without any change.
e Click £ to edit or copy forms or reports. Use save as menu to copy it.

e Click = to delete forms or reports. Please be careful, you cannot recover
the delete report.
e You cannot Print or Preview if you did not save the input data.

Buttons

* A Click to display available information.

. IZ' Click to do calculation or to get the data.

. Click to get the new number.

o =] Giick to view or edit the hide field.

¢ 7 Click to display information.

AeeStar simplify your business
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Administration

User Authority

This module is for the administrator to assign user's authority to each user.

Employee Administrator

[¥] Backup/Restore database
|#] Compact database

[ Design Reports - GL

|¥] Design Reports - Products
Design Rp - Man.

Menu Fles Menu v User'slevel User level 1 - »
Setup default company’s database Design Reports - Purchase Click to copy
from template
[7] Create new company database [V] Design Reports - Sales

[V] Design Reports - Others
[V] Assign users’ authority
[V] Audiit account transactions

;v’ Change codes

Check means

permit in this
function

Aat_Set Userslevel

‘ w Sef User’s level |

There are 10 levels |

[V] Backup database

|¥] Restore database

|¥! Design Reports - GL

|1 Design Reports - Products
[v! Design Rp. - Man.

Design Reports - Others
Assign users' authority

[V] Audiit account transactions
|¥] Change codes

User's Level User level 1 B Menu  Files Menu =
[V] Setup default company's database [V] Design Reports - Purchase
[V] Create new company database Design Reports - Sales

AeeStar simplify your business
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Input Data

Select Employee

Select Menu

Select Function

Check or Uncheck the box

e Click Save El or (F9) to save edited record.

7ips:
+ You can define user’s level (10levels) in Set User’s Level window
+ After that, you can use your defined level in Assign window
¢ Then, click II| after choose

Change Codes

This module is for change account code, customer code, stock code etc. The new code

will instead of all the old one. However, you have to close all windows before changing.

A\ Change Codes =0 EoN <=

—| Change account Change :
number customer/vendor ID Change stock id
9 Account No. Customer/Vendor ID Stock ID 7] Checkduplicated ¢
0ld Code New Code
= l Confirm
Input data:
1. Select code that you want to cahnge
2. Input Old Code
3. Input New Code
4. You can Check Duplicated code if you want
5. Click Confirm

AeeStar simplify your business 18



Modules in AccStar

£l
General Ledger
- Chart of Accounts
- Data Entry or Adjustments
- Reports
Defaults T
~Company’s Information Inventory Banking
-Chart of Accounts - Items’ information - Payments
-Stocks Categories I \djustmer - Receiving
-Stacks Groups = Reports
~Warehouses or Branch
i |
~Users” Authority Account Payable
thes - Vendors’ information
- Outstanding
- Reports
Account Receivable
- Customers' information
- Outstanding
- Reports
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Step by step setting up

Computer configuration
AeeStar can run on Windows Windows 7/XP/2003/Vista with at least the following
specification:

e PC with Intel or AMD Processor with at least speed 1.0 GHz
e Ram 2 GB
e Monitor 17"

Screen Setting:

e Color: High Color (16bit)
e Screen Area: 1024 by 768 pixels

e Font Size: Large Fonts

Setup network

Users can run AeeStar and share database unlimited concurrently. To set up

AeeStar on the network just very simple as following.

Copy database (*.mdb file) to any shared folder on your server.
Install AeeStar on any workstations that want to use AeceStar-.
Run AeceStar.

Clicks File/Company’s database

File Purchase Sales Bank

37 SelectLanguage Set | | § Company's database :
FirstLanguage ¥4 Newdatabase |
Thai

4

1% Compact
Language Database

Select the file on your server.
Restart AeeStar.
Finished.

AeeStar simplify your business
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Company information

The Company Information module helps you manage your company's default

¥ Company Information

information. AeeStar will use this information as a default value.

Detail | Other I Set up Parameters

(=] O )

MName

Office ID

Tax ID

Select address

Your Company
12566888
310196324311

Address 1

[7] Order Grid by Name
[7] show Parallel unit

Empty on New-Rec.

Address 1
Mame  Your Company
Address line 1 aAddressl
Address line 2 Address 2
City  Address 3
State  Bangkok
Telephone  g531112-4
Fax  §537535
Email
Name This is the company's hame, which will be used in many reports.
The maximum size is 100 characters.
Office ID This is used for multi-office company. AeeS¢ar can consolidate
all account transactions. (Enterprise version)
Tax ID Your company's Tax ID.
Address It is your address.
Selected It is your delivery address. It may be the same as your address.
Address
Zip Code If you input Zip Code, AeeStar validates it for you. If it is true,
AceStar gets the City and State information for you. Otherwise
AeeStar prompt you an error message.
Notes Comment or remark

AeeStar simplify your business
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¥ Company Information

=N R =

| Detail| Other | set up Parameters

Mumber of decimal 2 -
Cost Method Average -

Show steps when start Running by Dept.

Exclusive Tax Price [/ Use assigned system date

Zero Stock 7| Use date on depreciation

Total items per page on forms 17

Aging Level 1 From (days) 31
Aging Level 2 From (days) 61
Aging Level 3 From (days) a1

Aging Level 4 over than 121

No. of decimal

It is the number of decimal that you want to use for numeric.

Cost Method

It is the method of calculating your inventory. There are three
methods that you can select i.e. Average, FIFO and LIFO. You
should define it when you set up your accounting period.

Show steps
when start

It is the date format that display on date box. If date length
display on date box is over than its width, uncheck the Long Date
Format. You can change the format of Show steps when start on
your system Control Panel. You should not include weekday when
display date.

Exclusive Tax
Price

Indicate that you want all calculation to exclude tax from the basic
price. If it was not checked, the stated price includes tax in it.

Zero Stock

If it is checked AeeStar will not check In Stock value. The In
Stock value can be less than zero.

Total per page

This is the number of lines per report. The maximum is 22 lines.

on forms
Running by If you need to separate number by department, please check this
Department box. The humber are PO Number, SO Number etc.

Use Assigned
System date

If you do not allow users to change the system date, please check
this box.

Use date on On depreciation calculation, it can calculate by using month or

depreciation date. If you want to calculate by date, please check this box. If it
was calculated by date, the depreciation for each month will be
the number of days in that month.

Aging Level It is the number of days that you want to set for aging your

debtors or creditors

AeeStar simplify your business
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Account Period

You must define accounting period prior any processing. There are 24 accounting
periods used by AeeStar. The first 12 periods are your normal accounting period. The 13%
period to 24™ period are for record keeping only. If you cannot close your year-end account,
you can continue your accounting up to 12 periods. If you are finished with your year-end

process, AeeStar Will transfer those transactions for you automatically.

® Select or input the start-date and end-date of each period. If the first month was
modified and save, AeeStar will ask you to confirm to let AeeStar generate the

following months for you.
® (Click Save &l or (F9) to save edited record.

® Click Close & or (Ctrl+F4) when finished.

Chart of account

The Chart of Account Table is divided into 5 groups

Balance Sheet Accounts

O Asset
O Liabilities

O Capital

Profit and Loss Accounts

O Revenue

O Expense

AeeStar simplify your business 23



| Chan of Account = iE@

- :c:z::me Accout Ve Asts =
& Cument Asset 11 Account o 4 v
|- petry Cash 110011
& Cash in Banks 110020 Group Mo A
| Checling Accourt 110021 |
| Payroll Accourt 110022 | prces
- Savng Account 110023 Account Naim v
— Checlkng Account 2 110025 oy
& Crede Card 110024 |
[~ Visa 1100241 (S EO NG Accourt Name Detail | GroupNe  Current Bal -
mecancons iocze 3, L O TS ¥
Master Card 1100243 1 Current Asset i It 0.00
[~ Aeon 110023 110011 Petty Cash & u 0.00
| - FirstChoice 1100245 110020 Cash InBanks | 11 0.00
& Secufites 11003 110021 Checking Account & 110020 0.00
[ Common Stade 11003 11002 Payrol Accourt ¥ 110020 0.00
Goverment Securttes 1002 110023 Saving Accourt v 110020 0.00
OtherSecunties 1100 110024 redit Card 3 1 0.00
& Accounts Recelvable 110040 47 1100241 Visa & 110024 0.00
L AccountReceivabie 110041 WAl | nnes P et T n el
Tips:

® You must create Group account before create Detail account.
e You may design Account Number by including Department code or Profit center code to
allocate income or expense

e You can change Account Number on the change code screen. If you do not need existing

Account Number, delete it.
e You cannot delete Account No. 1, 2, 3, 4, and 5. But you can change the Account

Number on the change code screen.

e You cannot delete Account Number which has current year transaction.

Default account

You must set up default account prior to start input data to other modules.

AeeStar use these account as default account when processing the mentioned module.

Tax table

You can have up to 50 tax schemes to be used with your customers.

Tax Scheme The Tax Scheme name.

Tax (%) Tax percentage.

AeeStar simplify your business 24
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To Change

e Input Tax Scheme name and Tax percentage.

e Click Save L==| or (F9) to save the edited record.

e Click Restore or (Ctrl+U) to restore the edited record.

Tips:

¢ AeceStar use Tax SalesTax as Sales and Purchase tax.

Miscellanous Setting
There are functions in the Miscellaneous as follows:

You can set the code without any limit.

Data Description
Code You can assign up to 15 characters.
Description-E It is the description in English. You can assign up to 100
characters.
Description -O It is the description in other language. If you do not use,

you can assign it in to English up to 100 characters.

1. Journals

This module is to maintain Journals. You cannot delete journal, but can add it.

2. Cash accounts
This module is to define all available cash accounts. This information will be used in

payment and receive from payment module.

3. Bank accounts
This module is to define all available bank accounts. This information will be used in

payment and receive from payment module.
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4. Credit card accounts
This module is to define all available credit-card accounts. This information will be

used in receive payment module.

5. Departments

This module is to define department will be used in modules.

6. Category for fixed asset and stock
This module is to define category that will be used in Fixed Assets and Inventory

module for grouping purpose.

7. Brand for fixed asset and stock
This module is to define band that will be used in Fixed Assets and Inventory module

for grouping purpose.

8. Location for fixed asset and stock
This module is to define locations that will be used in Fixed Assets and Inventory

module.

9. Regions
This module is to define region that will be used in ZipCode module for grouping
purpose.
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Beginning Balance

The Beginning Balance module is to set up the opening balance for each account when

you set up your accounting. It speeds up your setting because you don't have to input each

opening balance individually in Journal Transaction Module.

« " Begining Balance EI@

Account AccountMName Type Beginning Debit Beaginning Credit |-J

» (110011 Petty Cash 1 0.00 0.00 5
110021 Checking Account 1 0.00 0.00
110022 Payroll Account 1 n.o0 n.o0
110023 Saving Account 1 0.00 0.00
1100241 Visa 1 0.00 0.00
1100242 American Express 1 0.00 0.00
1100243 Master Card 1 0.00 0.00
1100244 Ason 1 0.00 0.00
1100245 First Choice 1 0.00 0.00
110025 Checking Account2 i 0.00 0.00
110031 Common Stocks 1 0.00 0.00
110032 Goverment Securities 1 0.00 0.00
110032 Other Securities 1 0.00 0.00
110041 Account Receivable 1 0.00 0.00
110042 Allow Doubtful Accounts 1 0.00 0.00

0.00 0.00 ]

Out of Balance 0.00

Tips:

¢ If Debit and Credit is not balance, AeeStar will put the difference into the suspense

account. If it does not exist, the account number "399999" O/B Difference account will be

created. It is the equity account.

Budget

The Budget module is for set budget for each account. You can budget for each period

individually or just input total and let AeeSear allocate for you.
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< Budget EI@

110011 Petty Cash Auto

(- Assets " - Period CurrentYear Budget PriorYear
110021 oo 0w 00
110021 Checking Account g eF | 0.00
-110022 Payroll Account 1 0.00 0.00 0.00
- 110023 Saving Account | 2 0.00 0.00 0.00
Hgg:ﬁ; :iﬁ S 3 3 0.00 0.00 0.00
rnerican Express
+-1100243 Master Card 4 0.00 0.00 0.00
--1100244 Ason 5 0.00 0.00 0.00
--1100245 First Choice . 6 0.00 0.00 0.00
110025 Checking Account 2 7 0.00 0.00 0.00
110031 Common Stocks
110032 Goverment Securities 8 0.00 0.00 0.00
110033 Other Securities 8 0.00 0.00 0.00
--110041 Account Receiable 10 0.00 0.00 0.00
110042 Allow Doubtful Accounts i1 0.00 0.00 0.00
--110051 Employee Loan
110052 Other Receivable 12 0.00 0.00 0.00
- 110061 Inventory
1100682 Allow Damage/Obsolete
--110063 Raw Material
-110084 Work in process -

N T | b 0.00 0.00 0.00

Prior year adjustment

The Prior Year Adjustment Processing is to adjust prior year figure for each account. You

can input for each period individually or just input total and let AeeStar allocate for you. This

processing is a one-time process when setting up AeeStar only.

Input sales history for product

This module is for adjusting sales history on each product. You can adjust each period

individually or just input total and let AeeSear allocate for you.

Customer’s balance B/F — Customers

If you want to input balance brought forward for each customers, you can use this

module. You input only one transaction per customer, only the balance.
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i | Customers's Balance B/F - Customers Summary

Detail | List

(=] & |weSs)

CustomerName | plfreds Futterkiste

Description  B/F Balace

Amount 78300
Currency  |ocal Currency -
Org. Amount 78300

[] Close Doc.

Input data

Tips:

Click “Customer’s Balance B/F”

Click “Customer”

Click “Add New” or (F2)
Select customer’s name.

Input description.

Input balance and input applicable currency, if any.

Click “Save” or (F9) to save edited voucher.

Click “Close” or (Ctrl+F4) when finished.

You can get the total balance of all customers in the “List” tab.

The input balance will adjust to customers’ balance only. There is no booking on

accounts.

You should verify data before close it.

Click “Refresh” Reffesh 22 14 update total.
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Employees

The Employees module helps you manage your employee's information. AeeStar will
use this information for /ogging on to the system and for assigning authority. After set up your
system you should change the Administrator’s password. If there is no employee, you do not
need to input password when log in to the system. But if there is more than 1 employee, you
need to log in with the correct user name and password. You cannot delete administrator’s

record, but you can change it.

4 | Employees E@
Detail | Mame
ID-Name  admin » Administrator
Title 25g588
Birth Date 3/ 6/1957 @
Hired Date g/ 1/2000 [~  []Sales person
5455 Tax ID
User Name  Admin
Zip Code  1p100 " Password | fo}
City  Bangsue Department /g -
State  Bangkok [#] Allow to see cost
Telephone 1373 Can change discount
Fax 55 Notes Can change price
Ermail Please change the password immediately after
installation
Contact
ID-Name This is the Employee ID and employee’s hame. The maximum
size of Employee ID is 10 characters, and employee’s name is
100 characters.
Title It is the employee’s position in the organization.
Birth Date The employee’s birth date.
Hired Date It is the date employee started working.
Tax ID The employee’s Tax ID.
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User Name It is the user name that used for logging on AeceStar-.

Password It is the user's password. Click password button 2 to input
new or change password.

Department It is the department that employee belong to.

Allow to see cost

If it was checked, this user can see the stock’s cost.

Can change discount

If it was checked, this user can change the discount rate.

Can change price

If it was checked, this user can change the stock price.

Address

It is the employee's address.

Zip Code

If you input Zip Code, AeceStar validates it for you. If it is

true, AceStar gets the City and State information for you.

Otherwise AeeStar prompt you an error message.
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General information for AccStar
Changing Language

This module is to change language table. There are two languages for each table. You

can create unlimited tables.

You can change language as following.

e C(lick File in function menu
e C(lick Select Language Set

e On dialog box, select the language which you want

Tips:
¢ Click Thai to change to Thai
+ Click First Language to change to English

User Authority

This function is for assigning authority to users. You can allow or not allow user to

access to screens by just check or uncheck the menu name on the form.

e Input employee ID and press ENTER or get user record from clicking on By ID or
By Name tab.

e Check or uncheck the menu name on the form.
o Click Save =l or (Ctrl+S) to save edited record.

e Click Restore ® or (Ctrl+U) to restore edited record.
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. & Authority E-E@
Assign | Set User's level

Employee  Administrator Select user's level,
There are 10 levels
Choose modules
Menu Files Menu - User's level User level 1 N
Click here f:h
Setup default company's database Design Reports - Purchase Py
Create new company database Design Reports - Sales
Backup/Restore database Design Reports - Others
Compact database [¥] Assign users’ authority
Design Reports - GL Audiit account transactions
Design Reports - Products Change codes
Design Rp - Man.
Check means allow

user to access

| 4. Authority EI@
Set User's level

Select user’s level.

There are 10 levels. Choose modules

User's Level User level 1 - Menu  Files Menu -

Setup default company's database Design Reports - Purchase
Create new company database Design Reports - Sales
Backup database Design Reports - Others
Restore database Assign users’ authority
Design Reports - GL Audiit account transactions
Design Reports - Products Change codes

Design Rp. - Man. PR

Check means allow
user to access
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Customers/Vendor

The Customers module helps you manage your customer's information. AeeStar

AR and AP

considers both debtors and creditors as customer. A customer can be debtor and creditor. The

customer file is the central file for both debtors and creditors.

& Customer E=8 =R
Detail |Li5t | Buyer I Vendor | Others | Map |

ID-Name  apgss ~ Monrada
Tax ID 54666655445222 Maonrada
Country hd Buyer [¥] Vendor

Currency Local Currency - Retailer

Selectaddress Address 1 ¥ [7] Coporate entity
Name Monrada

Address line 1
Address line 2
City

State
Telephone
Fax

Email

Contact Person

345 Rajchawong Rd.
Chakkawat, Sampuntawong
Bangkok
Zip Code 10100
(02) 9857788 Notes

ID-Name This is the Customer ID and customer's name. The maximum
size of Customer ID is 13 characters, and customer's name is
100 characters.

Tax ID The customer's Tax ID.

Country If your customers are in the same country as you are, you may
not input this information.

Currency A generally accepted form of money that use in the trade.

Buyer Indicate whether customer is buyer or not.

Vendor Indicate whether customer is vendor or not.

Retailer Indicate whether customer is retailer or not.

Coporate entity | Indicate whether customer is coporate entity or not.

Select Address It is the customer's address.

Delivery address | It is the customer's delivery address. It may be the same as the
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customer's address.

Zip Code

If you input Zip Code, AeeStar validates it for you. If it is
true, AeceStar gets the City and State information for you.
Otherwise AeeStar prompt you an error message.
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Account Receiveable

Customer

This module is used to manage customer information. You can also view sales history

here.
- Click to
& Customer get detail
Started Date  Sunday , January 0. v Ended Date  Monday , December 3:v
Line - ¥ By Columns v Show Year ¥ Show Quarter ¥ Show Month
Sommery B | Select chart type |
v 2012
v 1 e v 4 2012 Total
0ta
Name ~ || January March December _
. 1
Foape—s=s 2,022.30 2,022.30 120.00 2,142.3
%21 Select to show 11,291.18 11,291.18 11,291.1;
#u|  the chart. And 15,044.20 15,044.20 15,044.2
a1 ?]OUb'f—hC“fjk ttz?'l 16,777.60 16,777.60 16,777.61
g PTONERGNRER 2,728.50 2,728.50 2,7285
Grand Total L A _2_,3;3;;9} 45,841.48 47,863.78 120.00 47,983.7'
4 »
10000 /"”‘-——_\ 2012 | 1 | January
—— 2012 | 1 | March
0 . X - LIS T ’ 2012 | 4 | December
Asddu Hivm dundias il Hde detiianm Do
@n Svuuda H1ia FAeni Hie
Credit Limit It is the credit limit you grant for this customer.
Credit Term The financial term. It is a text field. It will be shown on the
invoice.
Days It is the longest days that customer will get the financial
discount.
Discount % It is the percentage that customer will get discount when
customer pay within the specified in the "Days" field.
Due days The maximum number of days that the balance should be
paid.
General Disc% It is the general discount that AeeStar uses it to calculate
discount for items.
Account It is the account number that will be used for Account
Receivable Receivable. AeeStar get it from Control Accounts.
However, you can change it.
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Tax Scheme

It is tax rate that use for Sales module. AeeStar will show
it on the Sales order.

Advance Tax

It is the Advance Tax rate that customer withhold it.

Scheme AeeStar uses this rate on the Payment module.
Type You may classify your customer by using this field.
Price level Select Price level that apply for this customer.

Aging

This window is for viewing the customer’s outstanding balance and aging.

u Aging IEJ'JEJJ;E
@ Tax Date Due Date

ID ~ || Name ~ || Creditlimit « |[[1] 1-30Days | [4] 91Days+ | Gr i
AR-005 Tanq e 30,000.00 2,728.50

AR-0 e fia 30,000.00 customer 20

Click column STe

AR-0 header tosortit 30,000.00 ,291.18

AR-0 30,000.00_ 2,142.30
n-001 wonin 30,000,000.00_ 120.00

Grand Total 120.00 47,983.78
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Reports

The Customer Reports module is use to print Customer List, Customer Activity,
Customer Aging, and Sales Tax Detail at any time. AeeStar prepared standard for you.

However, you can change layout or fonts or select fields as your preference.

- Reports E@

Reports

Customer Aging| -

Period / Customer

["] Order by Name

Started From Customer
January 01,2013 ~ ACL JATL SDN.BHC -~ AQ001
Ended on
December 31, 2013 ~ SUANGTAI MUYE * S001
Select Filter
@ All ") ls greater than () ls equal to 0 Inactive

To Print Reports

®  Select report from drop down list
® Select Start and End date for data that you want.

® Select first and last Customer ID that you want.

e Select output device, send to screen, printer or text file.

Tips

o Start and End date is not consider when printing Customer List.
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Account Payable

Vendor

history here.

This module is used to manage vendor information. You can also view purchasing

- Click to
& Vendor get detzil
Started Date  Sunday , January 0.~ Ended Date  Monday , December 3:~v
Line v B»Columns ¥ Show Year ¥ Show Quarter ¥ Show Month
p—— | Select chart type
v 1 v 4
= T 7 11 Total {
Name - |l January February March December
an & 1,500.00 1,500.00
280 8 1,650.00 1,650.00
\38W 3 Sﬁlect to ShO*g’ 570.00 $70.00
> the chart. An
2AVN 5,535.00 1,320.00 6,855.00
42PN double click to
UOAZR show the detzil 485.00 495.00
Tifta § 42,000.00 42,000.00
F.7. 60vh | - o 7,370.60 7,370.60 v
“ »
40000 Lo Aatdod — uoavir TR
— 12 susivs wawEi 1dume
o - — o % 5
Eav an WA wad uo
Janwary, 2012 May, 2012 September, 2012
March, 2012 November, 2012
Credit Limit It is the credit limit you get from your vendor
Credit Term The financial term. It is a text field. It will be shown on the
invoice.
Days It is the longest days that you will get the financial discount.

Discount %

It is the percentage that you will get discount when you pay
within the specified in the "Days" field.

Due days

The maximum number of days that the balance should be
paid.

General Disc%

It is the general discount that AeeStar uses it to calculate
discount for items.

Account Payable

It is the account number that will be used for Account
Payable. AeeStar get it from Control Accounts. However,
you can change it.

Tax Scheme

It is tax rate that use for purchasing. AeeStar will show it
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on the Purchasing order.

Withholding Tax It is the Withholding Tax rate for this vendor.

Scheme AeeStar uses this rate on the Payment module.

Discount on Total | You may choose to calculate discount by item or by total. If it
is by total. You must check this box.

Exclusive Tax Price | Indicate that whether the purchasing price it exclude tax or
not. If it was not checked, the stated price includes tax in it.

Aging

This window is for viewing the vendor’s outstanding balance and aging.

u Aging [‘i“@j@
@ Tax Date Due Date
ID v CreditLimit « [2] 31 -60Days! [4 |
APOO2 @ 30,000,00p-00 130 5
= = Outstanding by
APOQ3 . | 30,000,000  customer
apc-002]  Click column  Jaad 411 (3nnu) 10,000.00
ape-gqs| Neadertosortit | 10,000.00 64,277.04
Grand Total 65,098.32
4 ’

Reports

The Vendor Reports module is use to print Vendor List, Vendor Activity, Vendor Aging,
and Purchase Tax Detail at any time. AeeStar prepared standard for you. However, you can

change layout or fonts or select fields as your preference.
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Reports

Reports

E=8 FoR =

Purchase detail by buyers|

Period / Customer

Started From
January 01,2013 [+

Ended on
December 31,2013 [~

["] Order by Name

Customer
ACL JATL SDN.BHD ~ AOO1

YUE SENG INTERNATI = Y001

All |s greater than 0 s equal to 0 Inactive

To Print Reports

Select report from drop down list

Select Start and End date for data that you want.

Select first and last Customer ID that you want.

Select output device, send to screen, printer or text file.

Tips

Start and End date is not consider when printing Customer List.
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Product

Inventory

The Inventory module helps you manage your inventory. It is an online update module.
Every involved party can get the same information such as Finance department knows the

balance of their customer immediately after Sales department confirm their sales and etc.

Inventory module is used to enter information (such as price, unit of sale) about the
products you sell. This information displays automatically on orders, product invoices when you

enter a product code in the Purchase Order or the Sales Order modules

%, Inventory o || =23
Detai | Others | Lst | List-1 [ Purchase | Sales | Movement | Inactive

ID-Description {AC-300 v ] Tofu Chien 300g
venaor - Loge ana -
Nescrintion AC-300G Tofu Chien 300g Click to add
Buyer - Loge ana | Click- to add tems snd detai | inventory detail
Nescrintion I

Stock Type Goods with Color an « m Tax Rate Standard - Raw Mater

Category chien tofu v 6 Bar c| Select tax scheme ]

Product group-1 N/A Click to \{iew or _adjust Book on account Inventory AC - 0
rodkict oo 2 WA stock in locations e - B
Location Head Office v | ‘ In Stock P
B IEERE]  em
< In Stock Value 4,065.85
Sales Unit 1y b Reorder Level 0.00
Unit Cost 4.58 Reorder Qty 0.00
Sales Price 1 5.00 Last Order Date 12/21/2012 4.58
i Click to set sales price for levels | :
Detail Description
Product ID Can assign up to 20 characters for Product ID.
Descriptions This first description is for internal use. The maximum is 60

characters for fields. This field cannot be blank.
Vendor - Code and | These fields are code and description that seller use with this

Description product.
Buyer - Code and | These fields are code and description that buyer use with this
Description product.
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Stock Type

You must set type of stock. There are types as follow.

1. Finished goods

2. Assembly Finished goods — this is the stock that need
assembly on the Assembly Items module prior any
sales.

3. Kit Finished/Promotion goods — this is the stock that
has other stock attached to it. On sales order module,
when you enter this item AeeStar will display all
kit.

4. Serial Number — Stock that has serial number

individually.

Service - there is no inventory for service

Raw material — the stock used as raw material

Goods with parallel unit — the stock that need two

input two units at the same time.

8. Goods with Lot number, you have to input Lot
number when you buy or sell. You can keep track by
lot number

9. Office Equipment. This is keep tract of internal
stationery or equipment.

10. Serial Number with quantity. It is used for rolls that
has different size or quantity such as coth, steel.

11. Goods with parallel unit with Lot number — Lot
number is added to goods with parallel unit to keep
track track by lot number.

Now

Tax Scheme

Select Tax scheme that applicable to the inputting stock.

Category

This information is for grouping purpose.

Product group -1

This information is for grouping purpose. You can freely
group it. It may be brand or etc.

Product group -1

This information is for grouping purpose. You can freely
group it. It may be model or etc.

Location You can put inventory in Locations. Click “===" to view or
adjust stock in Locations.
Many Units Please check it, if there are many units for inputting items

andclick """ to input applicable units.

Purchase Unit

You must select purchase unit of measure. AeceStar uses
this as default unit on Purchase order. You do not input the

unit of measure if stock has only one unit of measure while

you inputting Purchase order.

Sales Unit

You must select sales unit of measure. AeceStar uses this
as default unit on Sales order. You do not input the unit of
measure if stock has only one unit of measure while you
inputting Sales order.

Unit Cost

This is the latest cost which calculates according to the cost
method for each item. If you input new stock and have in
stock, you must input it cost as well.

Sales Price 1

This is the default sales price. You may input sales price for

level by clicking here "P_. If there is no price level set, this
price will be used.

Book account

You can set what is the account that the inputting stock will
be booked on Purchasing.

Preferred Vendor

Select your preferred vendor. This is only the
information. AeeStar does not use it.
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In Stock

You cannot change in stock amount. If you want to adjust it,
please use Adjustment module. If you input new stock, you
may input it. The unit of measure for in stock is the basic
unit, if it has many units of measure.

Purchase : Sales
Unit

The in stock that calculate according to Purchase and Sales
unit.

In Stock Value

The cost of in stock. You can not change it.

Reorder Level

This is the minimum stock that need to re-order

Reorder Quantity

It is the reorder quantity.

Last Order Date

You must input the last available date for the inputting item.

Last Order Price

You must input the last available price for the inputting item.

Inventory Adjustment

On this module, you can adjust either stock value or stock quantity to match with the

physically counts. You can also adjust the additional charge, such as freight or duty here.

& Adjustments

Detail | List |Hi5tur:.f

‘ Select product that needs to update ‘

(=[]

L /

ID-Description |csuun1

1
5| Thai silk 125

Category |Cloth

Location Head Office

Silk:

[] Openning Balance

Date  Monday , Movember 07, =
@ Adjust-In Specify to increasing o
Reference decreasing product
() Adjust-Out
Quantity 50 S
Cost 200

Total Cost
In Stock

In Stock Value

Account (Cr.)

Input Total Inventory Adjustmeni -

10000

Details Description
Date The entry or voucher date
Reference This is the reference number.
Quantity The adjusted quantity.
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Cost

Total cost per unit

Total

The total costs that will be adjust to the current stock.

In Stock

The in stock amount after adjustment.

In Stock Value

The in stock value after adjustment.

To Input adjustment

e Click on Product in the Functions menu and Adjustment

e Select Item ID

e Input detail for each field

e Click Adjust-In or Adjust-Out radio button. Adjust-in to increase the in-stock quantity. Adjust-

Out to decrease the in-stock quantity

e If there is any serial number, input the items as you input in the inventory module.

e Click Save El or (F9) to save edited record.

e Click Close (X ] or (Ctrl+F4) when finished.

Tips:

+ Please make sure that the input data is correct before save it. If there is any mistake, just do

the contra adjustment for example if the mistake is on adjust-in, just do the adjust-out ad

contra.
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Sales Budgeting

The Budget module is for set sales budget for each stock. You can budget for each

period individually or just input total and let AeeStar allocate for you.

“ Budget

=l

{ ey R oy O oy OO oy O oy Y oy O e
i . i L gy L gy |

- Cloth

- Flannelette
=

E - Cotton fabric
EI L;!CE

= 5ik
B NJA
- Thai sik 125

- Cotton thread

- Leather Case

- Promotion Packages
-Phone

- Plastic

- Prepaid Card

- Shirt

- Starter Kit Happy

- Sweater

- Touser

|

-l

To Enter budget data

(= [@ ]ws)

Cotton fabric Auto

Period Budget

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

-
l.DD:I“-JCl‘lLI'I-hLAJMI

—
[

0.00

Use navigator to move to desired item to budget OR click on the Tree-view.

Input budget figure for each period. Or

Click Automatic -~ Auta

period equally.

button and input the total budget AeeStar will allocate each

Click Save El or (F9) to save the edited record.

Click Restore  ® or (Ctrl+2) to restore the edited record
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Assembly items

On this module, you can set the single-level bills of material here and create the output

at anytime you want. You can also disassembly it. The disassemble items will be put back to its

stocks.
] Assembly tems E@
Detail | History
ID-Description  S5R-354 ~ IPOD CASE -
Location for

Category |ni/a assembl @ Assemble (7) Dissemnble

Location Head Office Reference

In Stock 0 Ref. Date  Thursday , Movember 10, 20 =

) Click here
sl i 0 Quantity 0 1 to calculate >
Picking st - .
Click to list all sl e
available items
Item ID ~. f Quantity Unit Cost Total Cost Units InStock  Location
¥ Plastic id 1 10 0.00 0 500 Head Dffice
LeatherCase 1 50 0.00 i 500 Head Office
* 4/\;
Quantity o
produce one unit

Details Description
ID-Description The item id and it's description
Location The assembled items will be kept here.
Reference This is the reference number.
Ref. Date The assembly date
Quantity Quantity to be assembled
Assemble Click here to assemble
Dissemble Click here to dissemble
Item ID Item kit
Quantity Quantity to produce 1 unit
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Transfer items

This module is for transferring items from one location to another location.
AeeStar help you to control physically location of your stocks. It is also handle the

transferring serial-number stocks. You can print the transferring slip from this window.

*., Transferring =% EOR "X
Detal | History |
| Stock’s location |
Number 1T0021 - From: Head Office « [ ]Close Doc.
Date 11/11/2011 B~ To: B1 Branch =
[ Transferred Quantity |
ItemID Description Quan... Parale . UnitPrice  Amount
» MP0O0O2 v LeatherCase x AAAAAAAAAAAA } f 12,525.00 12,525.00
L

Click to get stock list

Input letter of itemid or
description

| Select reportto print l
Bar code T

ransfer Goods”™ «
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Detail

Number I1TO024 - From: Head Office -« [ Close Doc.

Date 11/16/2011 [EiRg To: B1 Branch -

P-NK19 * Phone serial E398 0.00 0.00

Double click to add product
that has serial no.

Bar code Transfer Goods

Click when you finish

Add serial no. or scan
from barcode scanner
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Raw Material and Stock Requisitions

This module is used for raw material and stock requisition.

.. Raw Material and Stock Requisition [l @ =
Detai :Hﬁo{y_
Order No R0051 . o Raw Materi{ Select the debit account |
ol
Order Date 11/18/2011 @~ Account (Dr.) > 8
Deliver Date 11/18/2011 - Department v
Location - A v
Check it, if you no longer
Handled by v want to changethe order
Notes oy Close Doc.
Item 1D Description Quantity  Unit Cost Amount

pomsmmmmssemssamvemren

» | MPOO] = Plastic L1 5,000.00 5,000.00
¢ fiE | Click to get stock list |

Input letter of itemid or
description

| Select reportto print IOO
Bar code Picking Slip-S v

Details Description
Order No. This is the requisition order number
Order Date The Order Date or voucher date
Delivery Date The date that item will deliver.
Location The location where the stocks are.
Handle by Select who is handle the requisition.
Notes You may input note to storekeeper on this field.
Account(Dr.) This is the debit account.
Project You may select the applicable project.
Department Select which department that owns this requisition.
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Return or Requisitions

This module is used for return on the raw material or stocks.

.. Return on Requisition =3 Eoh ==
Detall | Hs}oq

| select credit account ]

Return No RATO0030 v 9 Raw Material
Retum Date 11/28/2011 [ Account (Cr.) Inventory v &)
Deliver Date 11/28/2011 Wi Department .
Location g1 Branch v Project v
Handled by v
Notes Close Doc.

ItemID Click:to- get:stock ist Click to close if you no longer

want to change this order

» CS0002 v Cottonfabric 1,080.19
L
Input letter of itemid or
description
| Report or form for printing l
Bar code Picking Skp-S -
Details Descriptions
Return No. It is Return No.
Return Date The Return Date or voucher date
Delivery Date The date that item will deliver.
Location The location where the stocks are.
Handle by Select who is handle the requisition.
Notes You may input note to storekeeper on this field.
Account(Cr.) This is the credit account.
Department Select which department that owns this requisition.
Project You may select the applicable project.
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Purchasing

Requisition

Purchase Requisition

This module is to create Purchase Requisition by departments.

& Purchase Requisition = HoR ~5 |
Detai | History | Import Data|
PR Number pRrsSS01002 - Location Bangkapi Branch =L
PRDate s5/27/2013 G~ Department Sales -
Deliver Date  5/27/2013 Phg Project N/A v
Handled by y.a.uus Tauuwa v Reference ludsuva -
Notes v Close Doc
Click to get stock list | = :
ItemID : Quantity | Unit Deliver Date |
» AW-300 I~ | White Tofu 3009 1 5/27/2013
e Tofu300g 1 5/27/2013

Input letter of itemid or

A

description
| Report for printing |
Bar code N/A
PO detail Description

PR Number You can assigned up to 15 characters

PR Date Date on PO. It will be used to determine the accounting
period as well.

Delivery Date Product must be delivered on this date.

Handled by Staff who request to purchase

Notes Put any note here. You may include it in the Purchase
Requisition form

Location It is the location that you want to keep the ordered
items AeeStar use the default location from log in
screen. However, you can change it.

Department Select the department of project.

Project Select the applicable project (if any).

Item ID Input item id or the first 1-3 character of item id or item
description to get list of nearest items. Click “"Down”
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arrow to get into the popup. Double click or press Enter
on your selected item. AeeStar will validate the item
id after you have finished.

You cannot change it in the next page.

Description The description for Purchase Order from the Inventory
module is automatically input for you. However, you can
change it. The maximum is 200 characters for this field.

Quantity The ordered quantity.

Unit This is the purchase unit of measure that defined in the
inventory module. If there are many units, you can
change it.

Bar code Barcode of product

Tips:

¢ You can find PR number from the “History” tab.

=% Hon =™

| Detai| Hstory | Import Data|

Started Date  Sunday , January v  Ended Date Monday , December v @ [ Reprint Form

History | Historyl |

Drag a column header here to group by that column

PRN PRD Deliv Locati.. |Hand... | Depar... | Projs Comp... | Refere
I/E PR.. 4/14/. 4/16/.. Praka._. w.au. Click here and dlick save W

B PR. 5/972. S/15/.. Praka. way when you doneand 7

{ iy dont wanttoshowthe

{8 PR.. 5/25/.. 5/28.. Praka details in Outstanding v

@ PR.. 4/14/.. 4/16/.. Prala. Requisition function v

B PR.. 6/15/... 6/20/... Praka.. www ROTTY... &/ L7, v
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Outstanding Requisition

e Open the window “Outstanding Requisition” and "Purchase Order” when you
want to create new Purchase Order. You can drag the record from “Outstanding
Requisition” to "Purchase Order” directly.

e Then the record in “"Outstanding Requisition” will disappear, it will be show on

“Purchase Order” window only.

o Click “Save” &l or (F9) in both windows to save record

Ordering
There are three ways you can add the record:

1. You can create Purchase Order when you receive goods at “"Receive goods
with invoice” or "Receive goods only”.

2. Add the record at “Receive goods with invoice” directly. No need to create
Purchase Order before.

3. Drag the record from “Outstanding Requisition” function.

In case that you create Purchase Order be fore receive goods, You can make partial
receive unlimited. When click save and closed, the record will be shown at "Receive goods

with invoice” or "Receive goods only”.
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Receive Goods with Invoice

AeeStar was designed to fit your normal practice of your business. Vendors may

deliver goods with invoice or without it. They may deliver part of the order. You use this

window to receive goods with invoice. It can be partial or full order.

% Receive goods with invoice
Detai | Others | Products | Last Order Price | Expenses|
Order No PO540004

Recelve No. 54004

Cannc

Tax Iny=t=

I Click to get new receive no.

E=3 EoR =5
v Vendors | Antonio Moreno Taquerd Click to inputjou@n_w_‘
@ 10/ 7/2011 [J~ |Antonio Moreno Taquerda |

Payment Due 10/ 7/2011

Payment: Pay later

i Exclusive Tax

Voucher Date 10/ 7/2011 [~
Put the voucher datm

Product Detai | Additiona

rrodud

r.

stock list

ItemID Click to get Quantity  Unit Price Extended
» | CS0001 v Thai silk 125 104 200.00 0.00
-
Input letter of temid or Double click here to view
description product information 0.00
| Discount | Shipping Tax PO Total Deposit paid 0 &
} 0.00 0.00 0.00 Local Currenl Report or form for printing |
Bar code Print all Purchase Order v
PO detail Description
Order No. You can assigned up to 15 characters
Order Date Date on PO. It will be used to determine the accounting
period as well.
Valid until This order will valid until.
Vendor This is the Vendor that you want to purchase product from.

You can click U to add vendor.

Vendor address

You cannot change it.

Receive No. You must input receive number and receive date. You can
click @ for auto run last receive number.

Tax Invoice It is the tax invoice from vendor.

Product Details

Item ID Input item id or the first 1-3 character of item id or item

description to get list of nearest items. Click "Down"” arrow to
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get into the popup. Double click or press Enter on your
selected item. AeeStar will validate the item id after you
have finished.

You cannot change it in the next page.

Description The description for Purchase Order from the Inventory
module is automatically input for you. However, you can
change it. The maximum is 200 characters for this field.

Quantity The ordered quantity.

Unit Price This is the purchase price before any discount.

Extended The total amount that AeeStar calculate for you. You
cannot change it.

Location It is the location that you want to keep the ordered items

AeceStar use the default location from log in screen.
However, you can change it.

Purchase unit

This is the purchase unit of measure that defined in the
inventory module. If there are many units, you can
change it.

General % It is the general discount. It is percentage. It gets the figure
from the general discount field. You can override it.

Discount It is the general discount amount that AeeS7ar calculates
for you.

Tax Put the tax rate for item. AeeStar get the default from
inventory module. If there is no tax rate AeceStar, will get
it from the “other” page. However, you can change it.

Tax amount Tax amount that that AeeStar calculate for you. You
cannot change it.

Quantity Ordered | It is the quantity that that AeeStar update for you.

Qty backordered

It is the quantity that AeeStar calculates for you. You
cannot change it.

Account AceStar get it from the inventory module (if any), If there
is no defined account, the account set on the “other” page
will be use.

Project Select the applicable project (if any).

Serial Number

AeceStar get it from the item information. If it is Serial
Number stock it is True otherwise is False

Subtotal It is the subtotal for PO before discount, tax and shipping
cost.

Tax It is purchase tax plus transportation tax (if any)
AeeStar calculates for you. You cannot change it.

Discount It is the discount for PO. AeeStar calculates for you. You

cannot change it.

Shipping Cost

It is the total shipping cost for PO. AeeStar get it from the
shipping information you input.

Total Purchase Tax

It is the total purchase tax for this order.
AceStar calculates for you. You cannot change it.
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Barcode It is the barcode of this product.
PO Total The total amount after discount, shipping cost and tax.
Print All Check it, if you want to print all outstanding PO.

) : o
', Receive goods with inveoice

Detail | Others | Products | Last
Others

Order Price | Expenses

Delvery Address

[o]-O =]

credit Limit 10.000.00 Select address  Address 1 -
Credit Terms  3/10 net 60 Your Company
Settle in days 10 Addressl
Get discount % 2.00 Address 2
Address 3
Due Day 60
Bangkok 10400
General Discount % 15.00 Discount on total 65311124 6537555
Tax % 7.00 Shipping
Payable Account Payable Account = Shipping Cost 0.00
Department - Tax for Shipping 0.00
Project - Shipping VIA -
Currency Local Currency - Expense Account -
Reference Reference-1
Ref. Date %] Ref. Date-1 |
Memo
Other detail This information AeeStar gets it from the information that
you input as default for each vendor. You can change it.
Credit Limit You cannot change it.
Credit Term You can change it. It is a text field, which will be on PO.

Days

It is the longest days that you will get the financial discount.

Discount %

It is the percentage that you will get discount when you pay
within the specified in the "Days" field.

Due day

It is the credit days from the invoice date.

General Disc %

discount for items.

It is the general discount that AeeStar uses it to calculate

Discount on Total

Check it, if you want to calculate discount on PO Total.

Tax %

information.

Tax rate for each item AeceStar get it from vendor

Purchase Account

can change it.

The account number that will be used for Purchasing. You

currency rate daily.

Department Select the applicable Department.
Project Select the applicable Project.
Currency Select the applicable currency, if any. You must input
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Delivery address

AeeStar get it from the company default information. You
can override it.

Shipping Detail

Shipping Cost

The total shipping cost for PO.

Tax for Shipping Input the total shipping tax.

Shipping VIA Select transportation company.

Expense A/C Select expense account for shipping cost.

Notes Put any note here. You may include it in the PO form.
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Purchase Orders

You must create Purchase Orders for any purchasing. You cannot receive goods without
Purchase Orders. On any Purchase Order, you can receive partially. You can also add new item
while you're receiving. The valid-until date will be used to screen out the Purchase Orders.

. Purchase Order
Detail | Others | Products | Last Order Price
Order No F0540003 v} Vendors | Alfreds Futterkiste
Order Date 10/11/2011 [J~ | Alfreds Futterkiste -l
| Obere Str. 57
Deliver Date 10/11/2011 [@~ | Mannheim ad
Valid until 11/10/2011 [E@~ ] Exclusive Tax ] Taxon SubTotal  [iClose Doc.
Product Detail "Additional Product Detai Click to close if you no longer
want to change this order
ItemID Description Q [EXTENTET
. it
b CS0002 f g 228.972 1,144.86

v _Cotton fabric S,
Z 0 kl‘ | ]
Click to get stock list Double click here to view

Input letter of itemid or product information

description
1,144.86
Discount “Shipping. Tax | PO Total Local Select reportto print 0
171.73 0.00 68.12|
] || Print all Purchase Order
| Additional Product Detail |
Product Detail| Additional Product Detail
Item 1D General Discount® | Discount Amit. Unit of Purch... Location Tax % TaxAmount QTY¥C
» CS0002 15.00 171.73yard ¥ | Head Office 7.00 68.12
yard e A
/\ In multiple unit case, Adjustable
- | You can specify discount you can choose a unit -

e ] percentoramout

Discount Shipping Tax PO Total Deposit paid o | @
171.73 Lokl 68.12 Local Currency - 1

Bar code [ Print all Purchase Order -
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PO details

Order No. You can assigned up to 15 characters

Order Date Date on PO. It will be used to determine the accounting
period as well.

Delivery Date Product must be delivered on this date.

Valid until This order will valid until.

Vendors This is the Vendor that you want to purchase product from.

You can click o to add vendor.

Vendor address

You cannot change it.

Product Details

Item ID

Input item id or the first 1-3 character of item id or item
description to get list of nearest items. Click "Down” arrow to
get into the popup. Double click or press Enter on your
selected item. AeeStar will validate the item id after you
have finished.

You cannot change it in the next page.

Description

The description for Purchase Order from the Inventory
module is automatically input for you. However, you can
change it. The maximum is 200 characters for this field.

Quantity

The ordered quantity.

Unit Price

This is the purchase price before any discount.

Extended

The total amount that AeeStar calculate for you. You
cannot change it.

General
Discount%

It is the general discount. It is percentage. It gets the figure
from the general discount field. You can override it.

Discount Amt.

It is the general discount amount that AeeStar calculates
for you.

Unit of Purchase

This is the purchase unit of measure that defined in the
inventory module. If there are many units, you can
change it.

Location

It is the location that you want to keep the ordered items
AeceStar use the default location from log in screen.
However, you can change it.

Tax %

Put the tax rate for item. AeeStar get the default from
inventory module. If there is no tax rate AceStar, will get
it from the “other” page. However, you can change it.

Tax amount

Tax amount that that AeceStar calculate for you. You can
not change it.

QTY Ordered

It is the quantity that that AeeStar update for you.

QTY backordered

It is the quantity that AeeStar calculates for you. You
cannot change it.

Expiry Date A date when product will end.

Lot Number Identification number assigned to a particular quantity or lot
of material from a single.

Project Select the applicable project (if any).

Account AeceStar get it from the inventory module (if any), If there
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will be use.

Serial Number AceStar get it from the item information. If it is Serial
Number stock it is True otherwise is False

Subtotal It is the subtotal for PO before discount, tax and shipping
cost.

Tax It is purchase tax plus transportation tax (if any)
AeeStar calculates for you. You cannot change it.

Discount It is the discount for PO. AeeStar calculates for you. You
cannot change it.

Shipping It is the total shipping cost for PO. AeeStar get it from the
shipping information you input.

Tax It is the total purchase tax for this order.
AeeStar calculates for you. You cannot change it.

PO Total The total amount after discount, shipping cost and tax.

Print All Check it, if you want to print all outstanding PO.

+o Purchase Order

......................

Credit Limit

Credit Terms

Settle in days

Get discount %
Due Day

General Discount %
Tax %

Payable Account
Department

Project

Currency

Memo

Local Currency - 1

Delivery Address
Select addres Address 1

Exchange Rate Shipping VIA

Expense Account

Other Details

This information, AeeStar get it from the information that
you input as default for each vendor. You can change it.

Credit Limit You cannot change it.
Credit Term You can change it. It is a text field, which will be on PO.
Days It is the longest days that you will get the financial discount.

10,000.00
2/10 net 30 Your Company
> Addressl
Address 2
10.00
Address 3
30 Bangkok 10400
15.00 Discount on tot 553111 7-4 6537555
7.00 Shipping
Payable Account - Shipping Cost 0.00
- Tax for Shipping 0.00
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Discount %

It is the percentage that you will get discount when you pay

within the specified in the "Days" field.

Due day

It is the credit days from the invoice date.

General Disc %

It is the general discount that AeeStar use it to calculate

discount for items.

Discount on Total

Check it, if you want to calculate discount on PO Total.

Tax %

Tax rate for each item AeeStar get it from vendor

information.

Purchase Account

The account number that will be used for Purchasing. You

can change it.

Department Select the applicable Department.
Project Select the applicable Project.
Currency Select the applicable currency, if any. You must input

currency rate daily.

Delivery address

AeeStar get it from the company default information. You

can override it.

Shipping Details

Shipping Cost

The total shipping cost for PO.

Tax for Shipping Input the total shipping tax.

Shipping VIA Select transportation company.

Expense A/C Select expense account for shipping cost.

Notes Put any note here. You may include it in the PO form.

"4 Purchase Order

| Detail | others| Products | Last Order Price

Cs0001

(= o =]

+ Thaisik 125

Refresh | |

Meed to be ordered anly |

T,

Ite .

3

Descnptlon

-:l--:lmm-nm--m--
I CS.. Cnttcnnfabnc
B

{ Click to view the 0
detail of location 0
T T TTETTSWEALer #5.. ]

[® M... Stcokwith Lot N... 35
®M_. dhgnld 2,500
M. sn 0

M. Plastic 0

M... LeatherCase 0

[# N... MNokia 0

# PA.. oawislad.. 0

114,
0 0.00
0 0.00
0 0.00
35 11,2..
2,500 387,
0 0.00
0 0.00
0 0.00
0 0.00
0 0.00

0
0
0
0
0

50
0

0
0
0
0

Cost
0 228.97 4/28/.
0 0.00
0 0.00
0 0.007/92..
0 320.56 4/28/...
2,500 155.00 4/26/..
0 0.00 792
250  0.00 12/1..
0 0.00121..
0 0.007/92..
0 0.001/20/..

Click to show only product
that need to be ordered

5

Cloth  Flann... Anton..
Swea... O'NE... Alfred...
Cloth Lace Blond...
Cotto. .

Plastic Blond...
Leat...

Phone MNokia

et vau a4 ad
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Invoice on Received Goods

AeeStar was designed to fit your normal practice of your business. Vendors may

deliver goods with invoice or without it. They may deliver part of the order. You use this

window to receive invoice on the received goods done on the Receive Goods Only window. It

can be a single invoice from multiple receiving.

", Invoice on received goods

Detail | Others

o]l sl

Order No |P0540003

Voucher No  AR0O3

| Click to input journal memo ‘

'| Voucher Date prs |Affreds Futterkiste
@ 10/13/2011 [~ |Alfreds Futterkiste

Nharn CHr E7F

-
—

Tax Invoice 3525363

Tax Date 10/13/2011

Payment Due 11/12/2011 B~
B~ Receive No. 54003

VAN

»

Product Detail | Additional Product Detsil

| Select receive no. |

Click here to screen out items
for selected receive no.

Ttem ID Description Quantity Unit Pr
» | CS0002 Cottonfabric 5 228.972 1,144.86
1,144.86
Discount Shipping Tax PO Total
171.73 0.00 68.12
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Adjustment
Purchase Return
You can manage the returned goods on your purchasing on this module. All of related

transactions will be updated automatically such as inventory, accounts payable, vendor's

balance etc. The data entry is very simple like you do with purchase orders.

.+ Purchase Return
Detal | Others | Products | Hstory | Purchase|

Retum No pR-0263 - Vendors Alfreds Futterkiste
Retum Date 10/13/2011 [~ payment Due Click here when you don’t -
Tax Invoice 56554542 11/12/2011 O~ L WL To edianyIOne |
Tax Date 10/13/2011 [J~ [¥] Exclusive Tax | Tax on SubTotal Close Doc.
Product Detail Additional Product Detal \
ItemID Description Quantity Unit Price Extended |
2 CS0002 v Cotton fabric 5/\ 194.626 973.13
3 5 X
| Click to get stock list | Double click here to view
Input letter of item id or product information
description
97213

i — [ select reportto print I";
Discount Shipping Tax PO Total | Print all Return Order -
145.97 0.00 57.90

Additional Product Detail
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Product Detail| Additional Product Detail

Item ID General Discount %  DiscountAmt.  Unit of Purchase Location Tax % Tax Ar
¥ | CS0002 15.00 145.97 vard MHEEEIOFHEE 7.00
B , In multiple unit case, Adjustable
J You can specify discount you can choose a unit

in percent or amount
il Shipping E PO Total [] Print all Return Order -
145.97 0.00
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PR details

Return No.

You can assigned up to 15 characters

Return Date

Date on PO. It will be used to determine the accounting
period as well.

Payment Due

Vendors

This is the Vendor that you want to purchase product from.

Vendor address

You cannot change it.

Product Details

Item ID Input item id or the first 1-3 character of item id or item
description to get list of nearest items. Click "Down” arrow to
get into the popup. Double click or press Enter on your
selected item. AeeStar will validate the item id after you
have finished.

You cannot change it in the next page.

Description The description for Purchase Return from the Inventory
module is automatically input for you. However, you can
change it. The maximum is 200 characters for this field.

Quantity The ordered quantity.

Unit Price This is the purchase price before any discount.

Extended The total amount that AeeS¢ar calculate for you. You
cannot change it.

General It is the general discount. It is percentage. It gets the figure

Discount% from the general discount field. You can override it.

Discount Amt.

It is the general discount amount that AeeStar calculates
for you.

Unit of Purchase

This is the purchase unit of measure that defined in the
inventory module. If there are many units, you can
change it.

Location

It is the location that you want to keep the ordered items
AeceStar use the default location from log in screen.
However, you can change it.

Tax %

Put the tax rate for item. AeceStar get the default from
inventory module. If there is no tax rate AeceStar, will get
it from the “other” page. However, you can change it.

Tax amount

Tax amount that that AeceStar calculate for you. You
cannot change it.

QTY Ordered

It is the quantity that that AeeStar update for you.

QTY Backordered

It is the quantity that AeeStar calculates for you. You
cannot change it.

Expiry Date A date when product will end.

Lot Number Identification number assigned to a particular quantity or lot
of material from a single.

Account AeceStar get it from the inventory module (if any), If there
is no defined account, the account set on the “other” page
will be use.

Project Select the applicable project (if any).

Serial Number

AeeStar get it from the item information. If it is Serial
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Number stock it is True otherwise is False

Subtotal It is the subtotal for PO before discount, tax and shipping
cost.

Tax It is purchase tax plus transportation tax (if any)
AeeStar calculates for you. You cannot change it.

Discount It is the discount for PO. AeeStar calculates for you. You
cannot change it.

Shipping It is the total shipping cost for PO. AeeStar get it from the
shipping information you input.

Tax It is the total purchase tax for this order.
AeeStar calculates for you. You cannot change it.

o+ Purchase Return

(= ][ ]S

Detail | Others | Products | History | Purchase

Others
Credit Limit

Credit Terms

Settle in days

Get discount %
Due Day

General Discount %
Tax %

Payable Account
Department

Project

Currency

Memo

Delvery Address
Selectaddress address 1

10,000.00
2/10 net 30 Alfreds Futterkiste
2 Obere Str. 57
10.00
Mannheim
30 :
_ Mannheim 10002
15.00 Discount on tot 030-0074321
7.00 Shipping
Payable Account - Shipping Cost 0.00
- Tax for Shipping 0.00
Exchange Rate Shipping VIA -
Local Currency = 1 Expense Account -

Other Details

This information AeeStar gets it from the information that
you input as default for each vendor. You can change it.

Credit Limit You cannot change it.
Credit Term You can change it. It is a text field, which will be on PO.
Days It is the longest days that you will get the financial discount.

Discount %

It is the percentage that you will get discount when you pay
within the specified in the "Days" field.

Due day

It is the credit days from the invoice date.

General Disc %

It is the general discount that AeeStar uses it to calculate
discount for items.

Discount on Total

Check it, if you want to calculate discount on PO Total.

Tax %

Tax rate for each item AeceStar get it from vendor
information.
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Purchase Account

The account number that will be used for Purchasing. You
can change it.

Department Select the applicable Department.
Project Select the applicable Project.
Currency Select the applicable currency, if any. You must input

currency rate daily.

Delivery address

AeceStar get it from the company default information. You
can override it.

Shipping Details

Shipping Cost

The total shipping cost for PO.

Tax for Shipping Input the total shipping tax.

Shipping VIA Select transportation company.

Expense A/C Select expense account for shipping cost.

Notes Put any note here. You may include it in the PO form.

Adjustment on Purchase

This module is for adjustment on purchase ex. Price adjustment. Moreover, Account
balance and related functions will update automatically after an adjustment ex. Inventory,

Accounts Payable, General Ledger.

. Adjustment on Purchase
Detai | Others | History|

Adjustment No. pr-g269 v vendors |y
Adjustment Date  9/12/2013 '_]J_C"d( to get defail jon Adjustment on Purchase 1111
Tax Invoice 1111 53 Test Voucher Date 9/12/2013 [~

New Tax Invoice Date 9/12/2013 2~

I New invoice date |

Firstly, Input Due Date 9/12/2013 [I~

Invoice number

Product Detail | AdditionarFroau New price
ItemID Description Quantity | Paralle... |Unit Price | New Price\ /| Extended |
» ZIMPO1.5%X... v ZIMPO1.5"x4"xIm 8.208 60 320.00 310.00 > 2.08_',1

The difference
from old price

Discount

Shipping “ Tax PO Total | @) Exclusive Tax Tax on SubTotal
0.00 0.00 5.75
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Detail

Description

Adjustment No.

You can assign up to 15 characters.

Adjustment Date

Date of an adjustment.

Tax Invoice

Tax Invoice no. that you want to adjust.

New Tax invoice and

New Tax invoice and Date which you receive from

Date vendors.

Due Date The date that you have to pay to vendors.
Vendors Sellers

Description Description in general ledger.

Voucher Date

Voucher date in general ledger.

7o Input adjustment

e Click "Add New”

or (F2)

e Input Tax Invoice Number, and click IZ
o AeceStar will show the detail
e Adjust the new price and input other information.

e C(lick Save El or (F9) to save edited record.

Adj. Shipping cost

This module is used when you want to adjust the shipping cost in the Purchase Order

that already closed.
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Input related
documentno. ex.

Detai | Exp Invoice number
Doc. No. lll!l/ » Vendors wus el
Voucher No 1111-E wui
44/5
Voucher Date 9/12/2013 , @~
Product Detai Payment Due Date
Item ID | Description | Quantity | Parallel... |Unit Price | Extended
» 1 ZIMPO1.5%4.. v ZIMPO 1.5"x4"xIm 8.208  8.208 320.00 2,626.56
2,626.56 |
Voucher - =

Allocate all expenses by value Subtotal
Type |Vendor |Desai. |Or...|RalAm.. [Dut.. |Ta..‘."]'o... |Tax  |Acco.. [Ta.. [Ta.. [In.. |Cumency |ItemID
1] 0.00 1 0.00 0.00 v |
Input Data

e Input Tax Invoice Number
e Click - AeceStar will show the detail of that invoice number.
e Click “Save’ or (F9) to save edited detail.
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Enquiry

Outstanding orders and history

This module will show you the Outstanding Orders and History. You can find them from

the vendors or the goods.

Information details from “Receive goods with Invoice”

Vendor aavi - Sale Order No P0O550029
—./\_ ——[ Selectsell I ‘
V| Exclusive Tax Select vendor, and Due Date 12/ 3/2013 ortaRnD:
then AccStar list all
Product Detall ot outstanding Sale

|ItemID Description Order no. for you KRuantity | Unit Price | Extended

b_: RC-001 LUAC 1,500 0.38 570.00

P-Box White Box White Plastic 500 0.70 350.00

 |RC012 Caustic Soda 500 0.41 205.00
1,125.00]

Discount Shipping Cost Tax Total
0.00 0.00 78.75

Selact the date

r~e.»<é : and his | ’HiStlory | and click here to
| Detai | Others | Outstanding | History" get data
, - .4
Started From  Sunday , January 01, ~ Endedon  Monday , December 31, #
| History-1 M(l
Drag a column header here to group by thatcolumn l‘A
|Vendor | Order No |Order Date | Oniginal cur. |ExchangeRate | Currency Total |
» [@ g2, . {POSS50001 1/3/2012 9,000.00 1 9,63000 _
B yqiae  POSS0002 1/5/2012 5,000.00 1 5,350.0017
/@ s POS50003 2/3/2012 42,000.00 1 44,940.00
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Purchase history

This module will show you all Purchase History. Furthermore, you can specific the date

and can print document from here.

Detail | Others | Expenses | History | Excel Sheet!

Started Date 6/ 1/2013 B Ended Date  g/12/2013 @~ ® [7]Order by Name
Order No Test S vendors |yuga vl
o — Select the date
er Date  7/17/2013 B~ o and click here to
— Tax Avoks 44/5 get data
Due Date  8/16/2013 B 111 v
Product Detail | Addition
Item 1D Description |Quantity | Unit Price | Extended
» 1ZIMPO 1.5"x4"x1m ZIMPO 1.5"x4"xIm 8.208 320.00 2,626.56
2,626.56/
Discount | Shipping Cost Tax Total
0.00| 0.00 183.86 PO_tsuchiya .

Detai | Others | Expenses| History | Excel Sheet

Double click to
show details

AeeStar simplify your business

Started Date  Saturday , June 01,2013 ~  EndedDate  Thursday , September 12, 2013 Mancelled
Draga column header here to group by that column Select the date
and click here to
|OrderNo |Taxinv.. |Tax.. |Description  |Total |Origi..|Pad... |Vendors Due_ |Rec|  getdata |Entr... | Voudh..
> Test 111} anuih. 281 281 0.00 wiosh 8/16.. 1111 7/17. Adminisy.. 7/17. 1111
lrests 22l HKERIO L] o 184 184. 000y \wssiria 816 222 7717 Adminisy.. 7/47.. 222
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Reports

Cancel Purchase Tax Invoice

You can use this module to manage the Purchasing Tax Invoice cancellation. You can
not make any change to the closed Purchase Tax Invoice. You must cancel it before making any
change. After cancellation, all related transactions will be reversed such as inventory, account

payable, general ledgers. You can reuse Tax Invoice nhumber.

If there is any payment, you must cancel the payment before canceling tax invoice.

7' Cancel Purchase Taxlnunire EI@
Detail | Others | Exp Add. tax |nv?|ce m:-.. from vendor |

\

_ |~ | You can change journal memo here
Tax Invoice gips442 » Vendaors Purchase-ﬁlfredJ'Fumte:mmTzV
Order No PO540005 'cn‘ption Cancel Purchase Tax Invoice 9108442

Click to get detail

Tax Date |1 54004 Exclusive Tax Tax on SubTotal
In case, there is any duplicate tax -
ST TR T ] [[] Cancel and Delete record Click to get same
information to recreate
Product Detail | Additional Product Detzil
Item ID Description Quantity  Unit Price Extended
¥ CS0002 Cotton fabric 10 194.626 1,946.26

1,946.26

Discount Shipping Cost Tax I Total Total 1874.24

194.63 0.00 122.51m 54004

Verify this amount to the
canceling amount
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Cancel Received Order

This module is for managing Receive Order cancellation. You cannot make any change
to the closed Receive Order. You must cancel it before making any change. After cancellation,

the inventory will be adjusted. You can reuse Receive Order number.

[ Cancel Receive Order

Detail [}thersl Expenses

[o ] O]

Add receive order no.
|

Receive Mo.

Received Date

34005

» WVendars

You can change journal memo here

OrderNo  PO540004 Click to get detail Fcn’ptinn Cancel Receive Order 54005 V

Verify this amount to the
canceling amount

10/14/2011 Exclusive Tax Tax on SubTotal
Entry Date 10/14/2011 E~

Product Detail | Additional Product Detzil

Item ID Description Quantity  Unit Price Extended
» CS0002 Cotton fabric 40 228.972 9,158.88

0,158.88
Discount Shipping Cost Tax | Total
0.00 0.00 599.18m
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Cancel Tax Invoice — Purchase Return

You can use this module to cancel Tax Invoice on Purchase Return. You cannot make

any change to the closed Tax Invoice. You must cancel it before making any change. After

cancellation, all related transactions will be reversed such as inventory, account payable,

general ledgers. You can reuse Tax Invoice humber.

If there is any payment, you must cancel the payment before canceling tax invoice.

7* Cancel Tax Invoice - Purchasg Batuen

Detail |Dther5 | Expenses | His

Add track invoice no.

=N e >

e

Tax Invoice gigg4432

Return Mo PR-0264

Vi

[ 4
lick to get detail

Vendors Purchase return-

hfc —‘Hption Cancel Tax Invoice - Purchase Return 9108442

[ You can change journal memo here

Verify this amount to the

canceling amount

Tax Date |1ny PR-0264 Exclusive Tax Tax on SubTotal
In case, there is any duplicate tax -
no., You must to put PR no. =~ [[] Cancel and Delete record
Product Detail | Additional Product Detzil
Item ID Description Quantity  Unit Price Extended
» CS0002 Cotton fabric ] 213.9835 1,069.9
1,069.9
Discount Shipping Cost Tax I Total Total 973.13
160.49 0.00 63.66w PR-0264
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Others

Deposit on Order

This module is for Deposit on Order. You just select invoices from the selected vendor,
select advance tax scheme. AeeStar will handle the rest. Deposit can be made by cash,

check or credit card.

2 Deposit on order B moN X
Detail | Hetory | Purchase Orders|
Voucher No pV5513 v | vendor |(sai -
Voucher Date yreday , May ~ Reference [”| Close Do

Payment: Cash v Check/Cf Selact withholding
Pay from Acc. cash on hand v Check Dat tax scheme
Deposit paid (140015 - Withhold Tax - 373.83 | 0.00

Withhold Tax Net Pay 400.00
Bank fee| Click to display all 0.00 Joumnal memo Payment - Deposit paid - Uiy
Bank name available account - Bank branch -
You can change
Reference Description PO memo here ‘
|PO550008 -3/1/2012 609.90 200.00
» | POS50029 -12/3/2012 1,203.75 .~ \00.00
. Input received amount |
1,813.65 400.00
Select reporttoprint px Invoice 5/ 9/2013 @~ 26.17
Voucher e nau 1 v Currency Local Currency - 1
Voucher No. Enter a text or numerical reference for the entry using up to
15 characters.
Voucher Date The system date displays automatically. Type or use the
Calendar to enter the date you want.
Reference It may be invoice or your order number.
Check/CC It can be check number or credit card number.
Check Date It is check date. You can ignore the payment is paid by cash
or credit card.
Vendor After you select vendor, all outstanding Purchase Orders will
be displayed.
Net Pay It is the total net payment amount.
Tax It is withhold tax AeceStar calculate for you.
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Receive to acc.,
Deposit Receive,
and Withhold Tax

These accounts got from Control Accounts. However, you can
change it.

account

Cash Check it if it's paid by cash. The all available cash accounts
will be on the combo box. These account you set in the Cash
Account module.

Check Check it if it's paid by check. The all available check accounts
will be on the combo box. These account you set in the
Checking Account module.

Credit Card Check it if it's paid credit card. The all available credit card

accounts will be on the combo box. These account you set in
the Credit Card Account module.

Journal Memo

It is a memo that will be on accounting transaction
description.

Amount

You can receive a partial payment or full payment by enter
the payment amount here.

Extend Purchase Orders

This module is to extend the Purchase Orders expiry date. You just change the date

here, no need to create new

., Bxtend Purchase Orders
Started From  Sunday , January

Drag a column header here to group by that

Purchase Orders.

01, 2012 B~ Endedon  Sunday , December 01, 2013

column Select the dateand click

=R

Order No Order Date Vendor valid until - g here to get data
£ test1 7{17/2013 AR, |8/ 16/H0E] -

Test 7/17/2013 W g3/ N\

PO550023 9/5/2012 vl .. 9/5/2013 Change date to

POS50024 9/19/2012 vium s 9/19/2013 extend

PO550025 10/1/2012 vISWAA..  10/1/2013

PO550027 11/2/2012 viswua. 11/2/2013

POS50028 11/25/2012 viv aa.. 11/25/2013

POS50029 12/3/2012 visn e 12/3/2013

a-001 1/17/2013 msusalr.. 12/11/2013 10

POS50002 1/5/2012 vigw Y. 12/12/2013

POS50005 2/22/2012 vinTa. 12/12/2013

POS50001 1/3/2012 Wnud . 12/12/2013
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Proposal

Quatation

Sales

This function is your option. You may use it or not. You can copy information on

Quotation when creating sales orders.

LS
1 Quot:

[ Detai | Others | products | Lst | Extend Date] [ Selectcu

ﬁmjf_p

Qfxotadoh

Quotation No o] Customer | Monrada - O
Quotation Date 12/ 2/2011 [~ Address [Monrada -
A = 345 Rajchawong Rd. 18
valid until 1/ 1/2012 @~ Rannkok
Delivery Date 12/ 2/2011 (@~ |V Exclusive Tax |1 Tax on SubTota
| ProductDetai | Additional Product e
IS CSK - Thai sik125 360.00, 360.00
l; Ckk to get stock st [Double click here to view
Input letter of item id or product information
| description
i 360.00]

| OC At

Head Office

You can put either
% or amount

| Purchase unit of measure

Local Currency

-

Quotation
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Quotation details

Quotation Number

You can assigned up to 15 characters

Quotation Date

Date on Quotation. It will be used to determine the
accounting period as well.

Valid until This order will valid until.

Customer This is the Customer that you want to sales product from.

Address You cannot change it here.

Product Details

Item ID Input item id or the first 1-3 character of item id or item
description to get list of nearest items. Click "Down” arrow to
get into the popup. Double click or press Enter on your
selected item. AeeStar will validate the item id after you
have finished.

You cannot change it in the next page.

Description The description for item from the Inventory module is
automatically input for you. However, you can change it. The
maximum is 200 characters for this field.

Quantity The ordered quantity.

Unit Price This is the sales price before any discount.

Extended The total amount that AeeStar calculate for you. You
cannot change it.

General It is the general discount. It is percentage. It gets the figure

Discount% from the general discount field. You can override it.

Discount Amt.

It is the general discount amount that AeeStar calculates
for you.

Unit of Purchase

This is the purchase unit of measure that defined in the
inventory module. If there are many units, you can
change it.

Location

It is the location that you want to keep the ordered items
AeceStar use the default location from log in screen.
However, you can change it.

Tax %

Input tax rate for items. AeeStar gets the default rate
from inventory module. If there is no tax rate AeeStar,

will get it from the “other” page. However, you can change it.

Tax amount

Tax amount that that AeceStar calculate for you. You
cannot change it.

QTY Ordered

It is the quantity that that AeeStar update for you.

QTY backordered

It is the quantity that AeeStar calculates for you. You
cannot change it.

Expiry Date A date when product will end.

Lot Number Identification number assigned to a particular quantity or lot
of material from a single.

Project Select the applicable project (if any).

Account AeeStar gets it from the inventory module (if any), If

there is no defined account, the account set on the “other”
page will be use.

Serial Number

AeeStar get it from the item information. If it is Serial
Number stock it is True otherwise is False

Subtotal

It is the subtotal for PO before discount, tax and shipping
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cost.
Tax It is sales tax plus transportation tax (if any)
AceStar calculates for you. You cannot change it.
Discount It is the discount for Quotation. AeeStar calculates for
you. You cannot change it.
Shipping It is the total shipping cost for Quotation. AeeStar gets it
from the shipping information you input.
Tax It is the total purchase tax for this order.
AeeStar calculates for you. You cannot change it.
Quotation Total The total amount after discount, shipping cost and tax.
Print All Check it, if you want to print all outstanding Quotation.

4 Quotation [E=N EoR |5
Detail| Others | products | List | Extend Date|
Others Delivery Address
Credit Limit 300,000.00 Selectaddress Address 1 - Q
Credit Terms 2/10 net 30 Monrada
Settle in days 5 345 Rajchawong Rd.
Get discount % 10,00 Chakkawat, Sampuntawong
bue D Bangkok
ue Day
30 10100
General Discount %
° 0.00 (02) 985-7788
Tax %
: /.00 Shipping

Receivable AcC.  Raceivabel Accol - Shipping Cost 0.00

Project - Tax for Shipping 0.00

Sales Rep.  comboBoxs - Shipping VI& -

Currency Local Currency = 1 Revenue Account -

Department -

Memo

Other Details

This information, AeceStar get it from the information that
you input as default for each vendor. You can change it.

Credit Limit You cannot change it.
Credit Term You can change it. It is a text field, which will be on PO.
Days It is the longest days that you will get the financial discount.

Discount %

It is the percentage that you will get discount when you pay
within the specified in the "Days" field.

Due day

It is the credit days from the invoice date.

General Disc %

It is the general discount that AeeStar use it to calculate
discount for items.

Discount on Total

Check it, if you want to calculate discount on PO Total.

Tax %

Tax rate for each item AeceStar get it from vendor
information.
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Purchase Account

The account number that will be used for Purchasing. You
can change it.

Department Select the applicable Department.
Project Select the applicable Project.
Currency Select the applicable currency, if any. You must input

currency rate daily.

Delivery address

AeeStar get it from the company default information. You
can override it.

Shipping Details

Shipping Cost

The total shipping cost for PO.

Tax for Shipping Input the total shipping tax.

Shipping VIA Select transportation company.

Expense A/C Select expense account for shipping cost.

Notes Put any note here. You may include it in the PO form.
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Ordering

Delivery Goods with Invoice

AeeStar was designed to fit your normal practice of your business. You may deliver
goods with invoice or without it. You also may deliver part of the order. You use this window to

deliver goods with invoice. It can be partial or full order. You can print the receipt directly from

this window.

You have 2 options:
1. Create Sales Order and close it. Open this window, AeeStar filter the

outstanding sales orders which still valid for you. If you create sales order, you can

delivery partial order.
2. Create new order here. If you created here, you cannot delivery partial order.

& Delivery goods with invoice (o ® (==
I e o S
Detai | Others | Products| | select customer |
Sale Order No [S0540003 v| 33 Customer | Monrada 0
Sale Order Date 12/12/2011 [~ i'A;‘;';’-‘f" - Al
/ Customer PO No 1 Click to close if you no longer |
Tax Invoice 540002 — Due Dat want to change this order B

Click to put payment

1| Select payment | information lusive Tax  [7]Taxon SubToMe Doc
Payment: Pay later 12/12/2011
Check N. H Check Date l—

Product Detail | -
Click to get stock list
ItemID Quantity  Unit Price Extended
» CS0001 v Thaisilk125 : lg' 360.00 360.00
3 Double click here to view
Input letter of itemid or product information 360,
yekds 360.00
L5 description

Discount | Shipping Cost | Tax | Total Deposit Received o 33
0.00 0.00 25.20 Local Currency Select reportto print

Tax Invoice \/v

Bar code
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PmdeE‘ Additional Product Detail |
Ttern ID Generalt... Discourt_.  SalesUnit  Location Tax % Adjustable nt QTYOrde._. Outs
b CSO001 0.00 0.00 yard Wice 7.00 25.20 1
You can specify discount In multiple unit case, il 1
in percent or amount you can choose a unit
< "> |
Discount Shipping Cost Tax Total Deposit Received ;‘
0.00 0.00 25.20 Local Currency .
Bar code Tax Invoice -
SO details
SO Order No You can assigned up to 15 characters
SO Order Date Date on SO. It will be used to determine the accounting
period as well.
Invoice No. and Input invoice nhumber and invoice date.
Date
Customer This is the Customer that you want to sales product from.
Customer address | You cannot change it here.
Order No. This is the customer’s order.
Due date Due date is SO date plus the due days. You can override it.
GL date You can freely assign voucher date.
Payment There are 7 options:
1. Pay later
2. Pay by cash
3. Pay by check
4. Pay by credit card
5. Pay by others source such as loan,
6. Pay from Transferring
7. Combination
If paid by check, you must input check number and check
date. You just input credit card number, if it paid by credit
card.
Notes If the payment is made here, AeeStar will not
calculate advance tax for you.
Product Details
Item ID Input item id or the first 1-3 character of item id or item
description to get list of nearest items. Click "Down” arrow to
get into the popup. Double click or press Enter on your
selected item. AeeStar will validate the item id after you
have finished.
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You cannot change it in the next page.

Description The description for item from the Inventory module is
automatically input for you. However, you can change it. The
maximum is 200 characters for this field.

Quantity The ordered quantity.

Unit Price This is the sales price before any discount.

Extended The total amount that AeeStar calculate for you. You
cannot change it.

General It is the general discount. It is percentage. It gets the figure

Discount% from the general discount field. You can override it.

Discount Amt.

It is the general discount amount that AeeStar calculates
for you.

Unit of Purchase

This is the purchase unit of measure that defined in the
inventory module. If there are many units, you can
change it.

Location

It is the location that you want to keep the ordered items
AeceStar use the default location from log in screen.
However, you can change it.

Tax %

Input tax rate for items. AeeStar gets the default rate
from inventory module. If there is no tax rate AeeStar,

will get it from the “other” page. However, you can change it.

Tax amount

Tax amount that that AeeStar calculate for you. You
cannot change it.

QTY Ordered

It is the quantity that that AeeStar update for you.

QTY backordered

It is the quantity that AeeStar calculates for you. You
cannot change it.

Expiry Date A date when product will end.

Lot Number Identification number assigned to a particular quantity or lot
of material from a single.

Project Select the applicable project (if any).

Account AeeStar gets it from the inventory module (if any), If

there is no defined account, the account set on the “other”
page will be use.

Serial Number

AeceStar get it from the item information. If it is Serial
Number stock it is True otherwise is False

Subtotal It is the subtotal for SO before discount, tax and shipping
cost.

Tax It is sales tax plus transportation tax (if any)
AceStar calculates for you. You cannot change it.

Discount It is the discount for SO. AeeStar calculates for you. You
cannot change it.

Shipping It is the total shipping cost for SO. AeeStar gets it from
the shipping information you input.

Tax It is the total purchase tax for this order.
AeeStar calculates for you. You cannot change it.

SO Total The total amount after discount, shipping cost and tax.
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" Delivery goods with invoice

=N R =)

Others

Credit Limit 300,000.00 Selectaddress Address 1 - Q
Credit Terms  2/10 net 30 Monrada
Settle in days 7 345 Rajchawong Rd.
Get discount % 10.00 Chakkawat, Sampuntawong
Due Day - Bangkok
General Discount % 0.00 10100
(02) 985-7788
Tax % 7.00
Shipping
Receivable Acc.  Receivabel Account = Shipping Cost 0.00
Project *  Com. Tax for Shipping 0.00
Sales Rep. - Shipping VIA
Currency  Local Currency - 1 Revenue Account
Department - Delivery Date 12/15/2011 [z~
Reference Reference-1
Ref. Date d Ref. Date-1
Memo

Delivery Address

Other Details

This information, AeeStar get it from the information that

you input as default for each vendor. You can change it.

Credit Limit You cannot change it.
Credit Term You can change it. It is a text field, which will be on SO.
Days It is the longest days that you will get the financial discount.

Discount %

It is the percentage that you will get discount when you pay
within the specified in the "Days" field.

Due day

It is the credit days from the invoice date.

General Disc %

It is the general discount that AeeStar use it to calculate
discount for items.

Discount on Total

Check it, if you want to calculate discount on SO Total.

Tax %

Tax rate for each item AeeStar get it from vendor
information.

Purchase Account

The account number that will be used for Purchasing. You
can change it.

Department Select the applicable Department.
Project Select the applicable Project.
Currency Select the applicable currency, if any. You must input

currency rate daily.

Delivery address

AeeStar get it from the company default information. You
can override it.

Shipping Details

Shipping Cost

The total shipping cost for SO.
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Tax for Shipping Input the total shipping tax.

Shipping VIA Select transportation company.

Expense A/C Select expense account for shipping cost.

Notes Put any note here. You may include it in the SO form.
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Sale Orders

AeeStar was designed to fit your normal practice of your business. You may deliver

goods with invoice or without it. You also may deliver part of the order. You use this window to

create Sales prior processing in the other module i.e. Delivery Goods with Invoice .

4 Sales Order
Detail | Others ]_Producté ] Click to copy information from quofation
Sale Order No i50540006 v] g Customer 'Monrada
Sale Order Date 12/15/2011 (3~ IMeanada
s Customer PO No 3| Click to close if you no longer |
Valid until  1/14/2012 e 8 ; want to changeAthis order |~
Delivery Date 12/15/2011 B V| Exclusive Tax “| Tax on SubTotal Close Doc.
Product Detsil z 5
Click to get stock list
ItemID cnp) Quantity  Unit Price Extended
: e '
» CS0001 v Thaisilk125 L/\ia 360.00 360.00
* — Double click here to view
Input letter of temid or product information
description 1 360.00
Discount || Shipping Cost | Tax Total Local Currency Select repoft to print
0.00 0.00 25.20 Delvery Order-Jew.
Bar code

Additional Product Detail ‘

Product Detail Additional Product Detail
ItemID GeneralD... Discount.. SalesUnit  Location Tax % TaxAmount QTY¥ Orde... Quts
» CS0001 0.00 0.00 yard Head Office 7.00 25.20 1
PN i —
You can specify discount In multiple unit case, Adjustable
in percent or amount you can choose a unit 1l 1
Discount Shipping Cost Tax Total Local Currency - 1
0.00 HEL 25.20 Delvery Order-Jew. -
Bar code
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SO details

Sale Order No

You can assigned up to 15 characters

Sale Order Date

Date on SO. It will be used to determine the accounting
period as well.

Customer

This is the Customer that you want to sales product from.

Customer address

You cannot change it here.

Valid until

This order will valid until.

Customer PO No

This is the customer’s order.

Product Details

Item ID Input item id or the first 1-3 character of item id or item
description to get list of nearest items. Click "Down” arrow to
get into the popup. Double click or press Enter on your
selected item. AeeStar will validate the item id after you
have finished.

You cannot change it in the next page.

Description The description for item from the Inventory module is
automatically input for you. However, you can change it. The
maximum is 200 characters for this field.

Quantity The ordered quantity.

Unit Price This is the sales price before any discount.

Extended The total amount that AeeStar calculate for you. You
cannot change it.

General It is the general discount. It is percentage. It gets the figure

Discount% from the general discount field. You can override it.

Discount Amt.

It is the general discount amount that AeeStar calculates
for you.

Unit of Purchase

This is the purchase unit of measure that defined in the
inventory module. If there are many units, you can
change it.

Location

It is the location that you want to keep the ordered items
AeceStar use the default location from log in screen.
However, you can change it.

Tax %

Input tax rate for items. AeeStar gets the default rate
from inventory module. If there is no tax rate AeeStar,

will get it from the “other” page. However, you can change it.

Tax amount

Tax amount that that AeceStar calculate for you. You
cannot change it.

QTY Ordered

It is the quantity that that AeeStar update for you.

QTY backordered

It is the quantity that AeeStar calculates for you. You
cannot change it.

Expiry Date A date when product will end.

Lot Number Identification number assigned to a particular quantity or lot
of material from a single.

Project Select the applicable project (if any).

Account AeeStar gets it from the inventory module (if any), If

there is no defined account, the account set on the “other”
page will be use.

Serial Number

AeeStar get it from the item information. If it is Serial
Number stock it is True otherwise is False
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Subtotal It is the subtotal for SO before discount, tax and shipping
cost.
Tax It is sales tax plus transportation tax (if any)
AeeStar calculates for you. You cannot change it.
Discount It is the discount for SO. AeeStar calculates for you. You
cannot change it.
Shipping It is the total shipping cost for SO. AeeStar gets it from
the shipping information you input.
Tax It is the total purchase tax for this order.
AeeStar calculates for you. You cannot change it.
SO Total The total amount after discount, shipping cost and tax.
" Sales Order E\@
Detai |} Others | Products|
Others Delvery Address
Credit Limit 300.000.00 Selectaddress Address 1 - Q
Credit Terms  2/10 net 30 Monrada
Settle in days 3 345 Rajchawong Rd.
Get discount % 10.00 Chakkawsat, Sampuntawaong
Due Day 20 Bangkok
. 10100
General Discount % 0.00
{02) 985-7788
Tax % 7.00
. Shipping
Receivable Acc.  Receivabel Account - Shipping Cost 0.00
Project - Com. Tax for Shipping 0.00
Sales Rep. - Shipping VIA -
Currency  Local Currency - 1 Revenue Account -
Department - Delivery Date 12/16/2011 E~
Reference Reference-1
Ref. Date %] Ref. Date-1 |
Memo

Other Details

This information, AeceStar get it from the information that

you input as default for each vendor. You can change it.

Credit Limit You cannot change it.
Credit Term You can change it. It is a text field, which will be on SO.
Days It is the longest days that you will get the financial discount.

Discount %

It is the percentage that you will get discount when you pay

within the specified in the "Days" field.

Due day

It is the credit days from the invoice date.

General Disc %

It is the general discount that AeeStar use it to calculate
discount for items.

Discount on Total

Check it, if you want to calculate discount on SO Total.
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Tax %

Tax rate for each item AeeStar get it from vendor
information.

Purchase Account

The account number that will be used for Purchasing. You
can change it.

Department Select the applicable Department.
Project Select the applicable Project.
Currency Select the applicable currency, if any. You must input

currency rate daily.

Delivery address

AeeStar get it from the company default information. You
can override it.

Shipping Details

Shipping Cost

The total shipping cost for SO.

Tax for Shipping Input the total shipping tax.

Shipping VIA Select transportation company.

Expense A/C Select expense account for shipping cost.

Notes Put any note here. You may include it in the SO form.
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Delivery Goods Only

AeeStar was designed to fit your normal practice of your business. You may deliver

goods with invoice or without it. You also may deliver part of the order. You use this window to

deliver goods only. It can be partial or full order. You can print the delivery slip directly from

this window.

Prior delivery, you must create Sales Order before and close it.

.‘i Delivery goods only

Sale Order No SRS v

==

sV

Click to editjournal memo

Customer |2y 809 Aviv 497
Click to geta = — = \\/
v fudod Aivvi e - |
Sale Order Date 5/ 4/2013 new number |er po No »}’E,;‘ﬂ“_'}?gyh bt o | Bes
N = ~—
Delivery No @ Due Date 6/ 3/2013 &~ Vo.. 6/ 3/2013 -
Delivery Date  5/29/2013 B V] Exclusive Tax [7] Tax on SubTotal [A] Close Doc.
Product Detail | Additional Product Detat | Click here to close if you no longer
ftem1D Description Ooani want to change tha; order
» PSUD387 ~ | Baby Kiss Wink Body Lotion SPF30 PA+++ An, 100 1,000.00 100,000.00
L
Double click here to view | You can deliver any amount |
product information
100 100,000.00
Discount Shipping Cost Tax Total Local Currency ] Report or form for printing |
@ 0.00 0.00 7,000.00 :
Invoice -
Bar code

Additional Product Detzil

|

‘ Prod_uctDetal . Additional Product Detai

| Adjustable |

| e
|| |itemID Ge.. |Ds. [Sal. |Loc.. |Tac|Tax..|QT.. [Ow.. [Lot. |Pro.. [Acc. [Min... |Sal... |Exp... |Me.. Delw.
» PSUO387 0.00 0.00 Kg"_ Hea 7.00 7,0 100 100 0 5/29/.
1 g

7 =2 In multiple unit case,

Y%upc::‘c:z‘é%'?aﬂ"s:l?#t"t you can choose a unit

T 100! 100

‘ Discount Shipping Cost Tax Total Local Currency - 1

‘ E 0.00 0.00 7,000.00 =

| voice -

‘ Bar code
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DO details

Order No You can assigned up to 15 characters

Order Date Date on SO. It will be used to determine the accounting
period as well.

Customer This is the Customer that you want to sales product from.

Customer address

You cannot change it here.

Valid until

This order will valid until.

Customer PO No

This is the customer’s order.

Product Details

Item ID Input item id or the first 1-3 character of item id or item
description to get list of nearest items. Click “Down” arrow to
get into the popup. Double click or press Enter on your
selected item. AeeStar will validate the item id after you
have finished.

You cannot change it in the next page.

Description The description for item from the Inventory module is
automatically input for you. However, you can change it. The
maximum is 200 characters for this field.

Quantity The ordered quantity.

Unit Price This is the sales price before any discount.

Extended The total amount that AeeS¢ar calculate for you. You
cannot change it.

General It is the general discount. It is percentage. It gets the figure

Discount% from the general discount field. You can override it.

Discount Amt.

It is the general discount amount that AeeStar calculates
for you.

Unit of Purchase

This is the purchase unit of measure that defined in the
inventory module. If there are many units, you can
change it.

Location It is the location that you want to keep the ordered items
AeeStar use the default location from log in screen.
However, you can change it.

Tax % Input tax rate for items. AeeStar gets the default rate
from inventory module. If there is no tax rate AeeStar,
will get it from the “other” page. However, you can change it.

Tax amount Tax amount that that AeeStar calculate for you. You
cannot change it.

QTY Ordered It is the quantity that that AeeStar update for you.

QTY backordered | It is the quantity that AeeSear calculates for you. You
cannot change it.

Expiry Date A date when product will end.

Lot Number Identification number assigned to a particular quantity or lot
of material from a single.

Project Select the applicable project (if any).

Account AeceStar gets it from the inventory module (if any), If

there is no defined account, the account set on the “other”
page will be use.
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Serial Number AeceStar get it from the item information. If it is Serial
Number stock it is True otherwise is False

Subtotal It is the subtotal for DO before discount, tax and shipping
cost.

Tax It is sales tax plus transportation tax (if any)
AeeStar calculates for you. You cannot change it.

Discount It is the discount for DO. AeeStar calculates for you. You
cannot change it.

Shipping It is the total shipping cost for DO. AeeStar gets it from
the shipping information you input.

Tax It is the total purchase tax for this order.
AeeStar calculates for you. You cannot change it.

DO Total The total amount after discount, shipping cost and tax.

. Delivery goods only

[ Detai| Others | products [ History

Others
Credit Limit

Credit Terms
Settle in days
Get discount %
Due Day
General Discount %
Tax %
Receivable Acc.
Project

Sales Rep.
Currency
Department
Reference

Ref. Date

Memo

Delivery Address
Selectaddress Address 1

30,000.00
2/10 net 30 uFHW AvEad Avbd da
2 1618 wanasSaydn 1
AUULATEYTD UWATIARDIATU
10.00
UgELaA AFILVAUWIUAT 1
30 0-2722-1051
0.00 dinadeargift@yah
7.00
Shippina
Receivabel Account - Shipping Cost
- Com. Shipping Cost{Ex)
- Shipping VIA
Local Currency - 1 Fevenue Account
ngu 1 - Delivery Date  5/29/2013
Referance-1
3/20/2013 [E~ Ref. Date-1  3/29/2013

0250

oo.com

0.00
0.00

hd

hd

E-

Dv

Other Details

This information, AeeStar get it from the information that
you input as default for each vendor. You can change it.

Credit Limit You cannot change it.
Credit Term You can change it. It is a text field, which will be on SO.
Days It is the longest days that you will get the financial discount.

Discount %

It is the percentage that you will get discount when you pay
within the specified in the "Days" field.

Due day

It is the credit days from the invoice date.

General Disc %

It is the general discount that AeeStar use it to calculate
discount for items.

Discount on Total

Check it, if you want to calculate discount on SO Total.

Tax %

Tax rate for each item AeeStar get it from vendor
information.

AeeStar simplify your business

92



Purchase Account

The account number that will be used for Purchasing. You
can change it.

Department Select the applicable Department.
Project Select the applicable Project.
Currency Select the applicable currency, if any. You must input

currency rate daily.

Delivery address

AeeStar get it from the company default information. You
can override it.

Shipping Details

Shipping Cost

The total shipping cost for SO.

Tax for Shipping Input the total shipping tax.

Shipping VIA Select transportation company.

Expense A/C Select expense account for shipping cost.

Memo Put any note here. You may include it in the SO form

AeeStar simplify your business
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Invoice on Delivery Goods

AeeStar was designed to fit your normal practice of your business. You may deliver

goods with invoice or without it. You also may deliver part of the order. You use this window to

issue invoice on delivered goods. You can issue an invoice for many Delivery Orders or one by

one.
Prior issue invoice on delivered goods, you must delivery goods only and close it.
. Invoice on delivered goods
Detai | Others| 5
Sale Order No 150-55006 N | Customer |Taa fanudut $1Ma (v
Sale Order Date Sk i [ select del b Click to screen
; =Y Order No i elect deliver number >
Click to git - that will be included in out delivery
Tax Invoice | Newnumber ~ @ Due.. 7/1 the invoice. Just deleteit. |/201 order
Tax Date 6/29/2013 B~ Delivery No 143 »
Payment: Pay later v| v 6/29/2013 3
Product Detai | Additional Product Detal Click to input I Shscetio: | Check Date
— e payment information |———m————
| |ltemID Description Quantity Unit Price Extended
| » AE-140 Eggs Tofu 140g 5 2.00 10.00
10.00
Discount Shipping Cost l[ Tax ] Total DepositRe{ Report or form for printing
0.00 0.00| 1.31!i Exclusive Tax Tax Invokce <
Sum quantity by Item | Tax on SubTota
SO details
Invoice Number You can assigned up to 15 characters
Invoice Date Date on SO. It will be used to determine the accounting
period as well.
Tax Number Input Tax invoice number.
Tax Date Input Tax invoice date.
Customer This is the Customer that you want to sales product from.
Customer address | You cannot change it here.
Order No. This is the customer’s order.
Due date Due date is SO date plus the due days. You can override it.
GL date You can freely assign voucher date.
Payment There are 7 options:
1. Pay later
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2. Pay by cash

3. Pay by check

4. Pay by credit card

5. Pay by others source such as loan,
6. Pay from Transferring

7. Combination

If paid by check, you must input check number and check
date. You just input credit card number, if it paid by credit
card.

Notes If the payment is made here, AeeStar will not
calculate advance tax for you.

... Invoice on delivered goods

Others

(o]l =]

Others
Date

Credit Terms

Settle in days

Get discount %
Due Day

General Discount %
Tax %

Receivable Acc.
Project

Sales Rep.

Currency

Department

Memao

Delivery Address
Selectaddress Address 1

30,000.00
2/10 net 30 usEn Mad aantauTd e (uwmu)
5 96/5 way 106
AUUATANTIT LA TRNZINaT
10.00 :
WIELI71
30
AFILVIMIATURT 10310
0.00
081- 6963303
7.00 Shipping
Receivabel Account - Shipping Cost
- Shipping Cost(Ex)
- Shipping VIA
v 1 Revenue Account
nau 1 - Reference

Ref. Date  6/29/2013

0.00

0.00

Other Details

This information, AeceStar get it from the information that
you input as default for each vendor. You can change it.

Credit Limit You cannot change it.
Credit Term You can change it. It is a text field, which will be on SO.
Days It is the longest days that you will get the financial discount.

Discount %

It is the percentage that you will get discount when you pay
within the specified in the "Days" field.

Due day

It is the credit days from the invoice date.

General Disc %

It is the general discount that AeeStar use it to calculate
discount for items.
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Discount on Total

Check it, if you want to calculate discount on SO Total.

Tax %

Tax rate for each item AeeStar get it from vendor
information.

Purchase Account

The account number that will be used for Purchasing. You
can change it.

Department Select the applicable Department.
Project Select the applicable Project.
Currency Select the applicable currency, if any. You must input

currency rate daily.

Delivery address

AeeStar get it from the company default information. You
can override it.

Shipping Details

Shipping Cost

The total shipping cost for SO.

Tax for Shipping Input the total shipping tax.

Shipping VIA Select transportation company.

Expense A/C Select expense account for shipping cost.

Memo Put any note here. You may include it in the SO form
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Enquiry
Outstanding Orders and History

This module will show you the Outstanding Orders and History. You can find them from

the Customers or the goods.

Information details from “Delivery goods with Invoice”

De!
Customer aundy v Sale Order No 14 -
[ Exclusive Tax —'—-“"’/\— Due Date = 9/13/2013[ Selectse
Select customer, e A no_ﬂ
— _ B and then AccStar list
Product Detai il Produ all outstanding Sale
Item 1D | Description Order no. foryou |antity lUnit Price |Bxtended
» AC-300 ]Tofu Chien300g 50 5.00 250.00
250.00 |
Discount | Shipping Cost Tax Total
0.00 0.00 16.36
Select the date Iﬂ_ﬁ
and click here to [Po/liE= !
get data
Started From Sunday , January ~ Ended on  Monday , December ~
| istory: |itonea:
Drag a column header here to group by that column =
'SaleOrde... |Cu.. |Ref. No.  |Sale OrderDate |Exchange.. |Oniginal cur. |Curency | Delivery... ‘Total
» E 16 ... 1/1/2012 1 200,000.00 LocalCurre.. 8/6/2013  200,000.00
?B SO51004 &9... PO-55-01-1,. 1/25/2012 1 1,8%0.00 4/27/2010 1,890.00
'@ SO51005 &.. PO-5126 2/27/2012 1 11,540.00 4/27/2010 11,540.00 =
97
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Sale History

This function will show you all Sale History. Furthermore, you can specific the date and

can print document from here.

[ etal [ Others | History | Excel Sheet|

Started Date 6/ 1/2013 B~ Ended Date  9/12/2013 [~ x [} Order by Name
Tax Invoice INV01-126 - Customer |Acdd - - |
‘ Select the date |
TaxDate 7/ 3/2013 @~ and click here to A
Sale Order No get data
Due Date 8/ 2/2013 @~ 12 J
Product Detail | " Proc 5
| tem 1D Description |Quantity | Unit Price | Extended
» | PSU0387 Baby Kiss Wink Body Lotion SPF30 PA+++An... 1 5.00 5.00
1] 5.00/

v

Discount Shipping Cost Tax Total [7] Exclusive Tax
0.00 0.00| 0.33 J Sales Order

ity ey ]
| Detai | Others| History | Excel Sheet!
Started Date  Saturday , June 01,201 v Ended Date  Thursday , September 12, 2 v @ [T| Cancelled
Select the date
Drag a column header here to group by that column il B Ree th

Ta.. |Ta.. |Degscription |Total|Cu.. |Ori. |Pai. |Du.. |Sal.. |Del. [Del. |Em_. |Ent.|V]  getdata .| Check/cC
*|IN.. [TGick here tosort | 5-001%... 7B.. wa. 73.. INV.. Pay...
IIN... 7/3.. mudum-us... 45... A, 7/3.. wa.. 7/3.. INV.. Pay...
% Double click to
show details
98
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Adjustment

Sales Return

You can manage the returned goods from your sales on this window. All of related
transactions will be updated automatically such as inventory, accounts receivable, customer's

balance etc. The data entry is very simple like you do with sales orders.

Select customer

Return No SR47017 = Customer |&oddy a &1

uisv Asasu $m -

(240 simgimanmsrTan ON F 0002000 ——l

| Retum Date 12/21/2012 @~ 1., pate

Tax Invoice INV00O1 @ 12/21/2012 [D~ Memo TufifumSiasi INVSS0008

Due Date 12/21/2012 [J~ [ Exclusive Tax [ Taxon SubTota | | Close Doc.
Payment: Pay later - v @ 4/27/2006 O~

oo
Tax Invoice-O INV550008 Click to input 0 I—/:
* payment information Check No. | ——Check Date

ProductDetal | click to get stock list

I ItemID Scription Quantity | Unit Price Extended -
» | AE-140 "~ Eggs Tofu 1409 ' 5 5.00 25.00
lac N\ TofiLChien 200 2 200 400
Input letter of itemid or 29.00 wi|
description . Report or form for printing

Discount | Shipping Cost Tax | Total =t print 3ll BeEe Note\/v_ ;
0.00 0.00 1.90

| Additional Product Detzil |

[ ProductDetai | Additional Product Detad Adjustable
_Itemlo lGeneralpi ;Dnscountl\_ ‘Sales Unt _Locat_:on _Tax % 'TaxAmount L( -
» AE-140 0.00 0.00 Head Office 7.00 1.64
| AC-300 /{4 0.00 Q00 N\ HeadOffice’ 7.00 0.26
You can specify discount In multiple unit case, <

: you can choose a unit
in percent or amount

DTSTOUNT TSPy Tost Tax Total [“iprintall  pebit Note v
0.00 0.00 1.90
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Return details

Return Number

You can assigned up to 15 characters

Return Date

Date on Return. It will be used to determine the accounting
period as well.

Tax Number and
Date

This is the customer’s document.

Customer

This is the Customer that you want to sales product from.

Customer address

You can not change it here.

Order No. This is the customer’s order.

Due date Due date is Return date plus the due days. You can override
it.

Payment There are 7 options:

1. Pay later

2. Pay by cash

3. Pay by check

4. Pay by credit card

5. Pay by others source such as loan,
6. Pay from Transferring

7. Combination

If paid by check, you must input check number and check
date. You just input credit card number, if it paid by credit
card.

Notes If the payment is made here, AeeStar will not
calculate advance tax for you.

Product Details

Item ID

Input item id or the first 1-3 character of item id or item
description to get list of nearest items. Click "Down” arrow to
get into the popup. Double click or press Enter on your
selected item. AeeStar will validate the item id after you
have finished.

You cannot change it in the next page.

Description

The description for item from the Inventory module is
automatically input for you. However, you can change it. The
maximum is 200 characters for this field.

Quantity

The ordered quantity.

Unit Price

This is the sales price before any discount.

Extended

The total amount that AeeStar calculate for you. You can
not change it.

Location

It is the location that you want to keep the ordered items
AeeStar use the default location from log in screen.
However, you can change it.

Sales unit

This is the sales unit of measure that defined in the inventory
module. If there are many units, you can change it.

General %
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from the general discount field. You can override it.

Discount It is the general discount amount that AeeStar calculates
for you.

Tax Input tax rate for items. AeceStar gets the default rate
from inventory module. If there is no tax rate AeeStar,
will get it from the “other” page. However, you can change it.

Tax amount Tax amount that that AeeStar calculate for you. You can
not change it.

Quantity Ordered It is the quantity that that AeeStar update for you.

Outstanding It is the quantity that AeeStar calculates for you. You can
not change it.

Account AeeStar gets it from the inventory module (if any), If
there is no defined account, the account set on the “other”
page will be use.

Project Select the applicable project (if any).

Is Serial AeceStar gets it from the item information. If it is Serial
Number stock it is True otherwise is False

Parallel U. If the item has parallel unit of measure, you must enter the
other unit here.

Subtotal It is the subtotal for Return before discount, tax and shipping
cost.

Tax It is sales tax plus transportation tax (if any)

AeeStar calculates for you. You can not change it.

Discount It is the discount for Return. AeceStar calculates for you.

You can not change it.

Shipping Cost

is the total shipping cost for Return. AeeStar gets it from
the shipping information you input.

Total Sales Tax

It is the total sales tax for this order. AeeStar calculates
for you. You can not change it.

Return Total

The total amount after discount, shipping cost and tax.

Print All

Check it, if you want to print all outstanding Return.
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.y Sales Return

Detail| Others | Products | History | Sales |

(=] O |wS)

Others
Credit Limit

Credit Terms
Settle in days
Get discount %
Due Day

General Discount %
Tax %
Receivable Acc.

Project
Sales Rep.

Currency

Department

30,000.00
2/10 net 30

10.00
30
0.00
7.00

eivabel Accountiie

-
-

Local Currency

1

Delivery Address

Selectaddress address 1 -

U Accstar 41m

1035/19 2.8 dwunaad o.qyuin 71

wurdRmaddumila
e TR
AFALVIVUWIUAT
65311124

Shipping

Shipping Cost

Shipping Cost(Ex)

Shipping VIA

Revenue Account

10110

0.0o
0.00

Other Details

This information, AeeStar get it from the information that
you input as default for each vendor. You can change it.

Credit Limit You cannot change it.
Credit Term You can change it. It is a text field, which will be on SO.
Days It is the longest days that you will get the financial discount.

Discount %

It is the percentage that you will get discount when you pay
within the specified in the "Days" field.

Due day

It is the credit days from the invoice date.

General Disc %

It is the general discount that AeeStar use it to calculate
discount for items.

Discount on Total

Check it, if you want to calculate discount on SO Total.

Tax %

information.

Tax rate for each item AeeStar get it from vendor

Purchase Account

can change it.

The account number that will be used for Purchasing. You

currency rate daily.

Department Select the applicable Department.
Project Select the applicable Project.
Currency Select the applicable currency, if any. You must input

Delivery address

can override it.

AeeStar get it from the company default information. You

Shipping Details

Shipping Cost

The total shipping cost for SO.
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Tax for Shipping Input the total shipping tax.

Shipping VIA Select transportation company.

Expense A/C Select expense account for shipping cost.

Notes Put any note here. You may include it in the SO form

Adjustment on Sale

This module is for adjustment on sales such as Price adjustment. Moreover, Account

balance and related functions will update automatically after an adjustment such as Inventory,
Accounts Receivable, General Ledger.

i Adjustment on Sales

=R ="
Detai | others | Hstory|
Adjustment No. | Firstly, Tnput - Customer [N
Adjustment Date il scnpnon Adjustment on Sales Tax Invoice INV01-126
Tax Invoice INV01-126 » Exclusive Tax Tax on SubTot Voucher Date 9/12/2013 B~
New Tax Invoice RO12 @ Date 9/12/2013 E~ Due Date 9/12/2013 B~

Product Detail | Additional Produd Click to get New

d — invoice date New piice
Item ID Description Quantity |Parallel-U, | Unit Price New Price Extended
| » | PSU0387 .

v Baby Kiss Wink Body Lotion SPF30 PA+ 1 0 5.00 4.00{

The difference
from old price

-1.00

Discount Shipping Tax I PO Total
0.00 0.001‘ 0.07 Debit Note v

Detail Description
Adjustment No. You can assign up to 15 characters.
Adjustment Date Date of an adjustment.
Tax Invoice Tax Invoice no. that you want to adjust.
New Tax invoice and | New Tax invoice and Date which you give to customers.
Date
Due Date The date that customer has to pay for.
Customer Buyer
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Description

Description in general ledger.

Voucher Date

Voucher date in general ledger.

7o Input adjustment

e Click "Add New"”

or (F2)

e Input Tax Invoice Number, and click E
o AceStar will show the detail
e Adjust the new price and input other information.

e C(lick Save El or (F9) to save edited record.

AeeStar simplify your business
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Cancel Orders

You can use this module to manage the cancellation. You can not make any change to

the closed Tax Invoice. You must cancel it before making any change. After cancellation, all

related transactions will be reversed such as inventory, account receivable, general ledgers. You

can reuse Tax Invoice number.

If there is any payment, you must cancel the payment before canceling tax invoice.

Click to see tax
invoice histo =
7 Cancel Taxie s oy ==
‘ Detal [‘6&;,; ]ﬁ;to,y Click to
get detzil
‘ Tax Invoice INV550008 ® Press FO to confirm  anodud-uien Asddu $111R-INVS50008
\
| Sale Order No SO1 Description Cancel Tax Invoice INVS50008
Tax Date 12/21/2012 Exclusive Ta 1 SubTotal
You can change your
Entry Date 12/21/2012 @~ [7] Cancel and | journal memo here
Product Detad 7, Additionsl Product Detal |
| item ID ‘Des_crrmuon ;Quanmv IUmt Price lEx‘tended i
» |AC-300 Tofu Chien 300g S 2.00 10.00
| AC-300 Tofu Chien 300g S 2.00 10.00
| AE-140 Eggs Tofu 140g 20 5.00 100.00
120.00
Discount Shipping Cost Tax Total
0.00 0.00 7.19 Total 120.00
& Canchax [ cickto |2 e
| Detai | Others| Hstory | get detai :
Started Date Sunday , January 01,2012 Ended Date Monday , Juy 01,2013 v @&
i ‘
‘ Drag a column header here to group by thatcolumn
' [TaxInvo.. | Tax Date ‘Desén_otxon | Total [cu... .,‘anma—lucur. |paidAmourt | Due Date | sale OrderNo 'Dehverv No l [
3 lNVSSOOOl;._l_V____?Q_quﬁ HuFus-uihEn. 2,022.30 .. 2,022.30 0.00 2/28/2012 S051004
[INVS50002 3/1/2012 wudus-uiin, 12,347.80 #. 12,347.80 0.00 3/31/2012 S051005
| INVS50003 3/2/2012 j FEus-udEn. 2,728.50 3a... 2,728.50 0.00 4/1/2012 SO51006
| INVS50004 3/4/201; - 4,429.80 & 4,426.80 0.00 4/3/2012 SO51007
EINVSSOOOS 3/12/20 Double click to go to 1,291.18 %ia. 11,291.18 0.00 4/11/2012 S051008
|INV550006 3/13/20| cancellation mode [.044.20 &u, 15,044.20 0.00 4/12/2012 S051009
{ INV550008 12/21 120.00 As. 120.00 0.00 1/20/2013 SO1 144
leVSSOOOS 12/21/20... mududr-uhiv, 120.00 &v. 120.00 0.00 1/20/2013 SO1 145
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Others

Receive on Sales Deposit

This module is for receiving Sales Deposit. You just select invoices from the selected

customer, select advance tax scheme. AeeStar will handle the rest. Receiving can be made

by cash, check or credit card.

2 Receive deposit on order = NoN =%
Detai |History | Sales Orders|
Voucher No [iafif: v Customer | 5,430 3@ v
Voucher Daté Tyasday , Decer Reference | Close Do
Payment: Cash S5 Che Select withholding
Received to Acc. cash on hand - Check Date T b
Deposit Received 210203 - Advance Tax A1MUS) 500 | 5.00
Advance Tax 130014 ‘—&m Net Pay 495.00
Bank fee available account |Joumnal memo
Bank name - Bank h.zamh./\ -
You can change memo here
Reference Description To ot AITTOUTR
» |S0-11 wodud - 3/11/2555 2,140.00 500.00

Input
received
amount

2,140.00
Report or form for printing (1nvoice & 12/ 49013 0.00
Voucher \v/nau 1 v Currency Local Currency = 1

Voucher No. Enter a text or numerical reference for the entry using up to
15 characters.

Voucher Date The system date displays automatically. Type or use the
Calendar to enter the date you want.

Reference It may be invoice or your order number.

Check/CC It can be check number or credit card number.

Check Date It is check date. You can ignore the payment is paid by cash
or credit card.

Customer After you select customer, all outstanding orders will be
displayed.

Net Pay It is the total net payment amount.

Tax It is withhold tax AeeStar calculate for you.
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Receive to acc.,
Deposit Receive,
and Withhold Tax

These accounts got from Control Accounts. However, you can
change it.

account

Cash Check it if it's paid by cash. The all available cash accounts
will be on the combo box. These account you set in the Cash
Account module.

Check Check it if it's paid by check. The all available check accounts
will be on the combo box. These account you set in the
Checking Account module.

Credit Card Check it if it's paid credit card. The all available credit card

accounts will be on the combo box. These account you set in
the Credit Card Account module.

Journal Memo

It is @ memo that will be on accounting transaction
description.

Amount

You can receive a partial payment or full payment by enter
the payment amount here.

Extend Sale Order

This module is to extend the Sale Order expiry date. You just change the date here, no
need to create new Sale Order.

. Extend Sale Order [l ===
Started From  Sunday , January 01, 2012 B~ Ended on  Tuesday , December 31,2013 (I~ »

Drag a column header here to group by that column Select the dateand ciick
Sale OrderNo Sale OrderDate Customer | Valid until R here to get data

@ 5051004 1/25/2012 Y- >/14/2013 PO-55-01-110
S051007 3/1/2012 vign . 12/14/2013 PO-55-1001
S051014 3/5/2012 vigné.. 3/31/2013 Change date to
5051013 2/29/2012 wign &, 3/31/2013 extend
5051011 2/22/2012 wisnad. 3/31/2013
S051010 2/22/2012 vign .. 3/31/2013
S051015 10/25/2012 uignua.. 3/31/2013 po-001
5051009 3/10/2012 visn .. 3/14/2013 PO-55-12
$051006 2/28/2012 vidvnd.. 3/14/2013 PO-003
S051005 2/27/2012 visn .. 2/14/2013 PO-5126
S0-55006 12/20/2012 uvign €. 2/14/2013
$051016 10/20/2012 vign & 3/31/2013 Po-001
5051008 3/4/2012 vign g 2/14/2013 PO-1234
1001 1/17/2013 vidn 1. 9/16/2013
test 2/2/2013 3/4/2013 %
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Bank

Payments

Payment for Purchase Order

This module is for payment on Purchase Order. You just select invoices from the
selected vendor you want to pay, select withholding tax scheme. AeeStar will handle the rest.

Payment can be made by cash, check or credit card.

7 Payment for PO [l -E-
Detad | a3 trosactions | Gutéanding Jaors ] etony | Purchass Ordes]

Voucher No V5503 v Vendor |wunls “Cicktoedt ||
Voucher Date 12/26/2012 B~ Check Date  12/26/2012 ‘ wmhholdlngnumber
Pay by Check ~ Check/CC 22551
A : o
Pay from Acc. K Bank =) Withhold Tax  dwah Y Click to pay from
Payable Acc. [210101 v withhold [ Select withholding Deposit or Return
tax scheme
Reference Click to display al Net Pay 2,040.00 0.00 [
available account s Glick to fiter
Qutstanding | \Others purchase order
Started From 1/ 1/2012 [+ Endedon 13/31/2012 @~ Select Al [
|Reference | Description |currentBalance | Discount  |Amount [
b INVE#654123 Tafuf - P0552-27/12/2555 2,140.00 0 2,140.00
Input pay amount
Report or form for printing l eou ga: make
2,140.00 0. partial payment
Voucher v fEul v Currency  Local Currency - 1 0.00
Wednesday, December v
Voucher No. Enter a text or numerical reference for the entry using up to
15 characters.
Voucher Date The system date displays automatically. Type or use the
Calendar to enter the date you want.
Reference It may be invoice or your order number.
Check/CC It can be check number or credit card number.
Check Date It is check date. You can ignore the payment is paid by cash
or credit card.
Customer After you select vendor, all outstanding Purchase Orders will
be displayed.
Net Pay It is the total net payment amount.
Tax It is withhold tax AeceStar calculate for you.
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Pay from account,
Account
Receivable,
Payable account
and Withhold Tax
account

These accounts got from Control Accounts. However, you can
change it.

Cash

Check it if you pay by cash. The all available cash accounts
will be on the combo box. These account you set in the Cash
Account module.

Check

Check it if you pay by check. The all available check accounts
will be on the combo box. These account you set in the
Checking Account module.

Credit Card

Check it if you pay by credit card. The all available credit card
accounts will be on the combo box. These account you set in
the Credit Card Account module.

Journal Memo

It is a memo that will be on accounting transaction
description.

Amount You can make a partial payment or full payment by enter the
payment amount here.
Currency Select currency, if the invoice in other currency.

Profit and Loss on
Exchange rate

AeceStar will calculate Profit and Loss on Exchange rate
by comparing the rate on order rate and today rate. The
difference will be booked to Profit and Loss on Exchange
account.

Close

If this field is checked, when you click save button
AeeStar will generate accounting transactions for you.
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Payment for Sale Return

This module is for payment on Sales Return or Credit Notes. You just select invoices

from the selected vendor you want to pay, select withholding tax scheme. AceStar will

handle the rest. Payment can be made by cash, check or credit card.

1 Payment for SR Select customer
RRRE Ty firstly, AccStar list all
Journal Data Ent f :
1y | Current Year | Sales Return | outstanding Sale
Voucher No  pyS605012 - Customer §  Return for you
Voucher Date yesday , August -~ Reference (" Close Doc
Pay by Cash - Check/CC [ Select withholding
Pay from Acc. cashonhand v ) Check Date tax scheme
Receivable Acc. 110 Withhold Tax - 0.00
Withhold Tax |21 Click fo display al Fin. Charge 0.00  0.00
available account
Fin. Charge Net Pay 0.00
Bank name - Bank branch ~
Journal memo payment - Receivable Acc. - u?dﬁ You can change
Reference Description journal memo Amount NewBal. =«
» | INVOOO1 Salesretum-SR47017-12/21/2012 29.00 29.00
|_Report for printing 29.00 0.00 29.00
Voucher - Currency Local Currency « 1
Voucher No. Enter a text or numerical reference for the entry using up to

15 characters.

Voucher Date

The system date displays automatically. Type or use the
Calendar to enter the date you want.

Payable account
and Withhold Tax
account

Reference It may be invoice or your order number.

Check/CC It can be check number or credit card number.

Check Date It is check date. You can ignore the payment is paid by cash
or credit card.

Customer After you select vendor, all outstanding Purchase Orders will
be displayed.

Net Pay It is the total net payment amount.

Tax It is withhold tax AeceStar calculate for you.

Pay from account, | These accounts got from Control Accounts. However, you can

Account change it.

Receivable,

110
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Cash

Check it if you pay by cash. The all available cash accounts
will be on the combo box. These account you set in the Cash
Account module.

Check Check it if you pay by check. The all available check accounts
will be on the combo box. These account you set in the
Checking Account module.

Credit Card Check it if you pay by credit card. The all available credit card

accounts will be on the combo box. These account you set in
the Credit Card Account module.

Journal Memo

It is a memo that will be on accounting transaction
description.

Amount You can make a partial payment or full payment by enter the
payment amount here.
Currency Select currency, if the invoice in other currency.

Profit and Loss on
Exchange rate

AeeStar will calculate Profit and Loss on Exchange rate
by comparing the rate on order rate and today rate. The
difference will be booked to Profit and Loss on Exchange
account.

Close

If this field is checked, when you click save button
AeceStar will generate accounting transactions for you.
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Payment for Expense

This module is used to simplify your data entry for payment on other expenses. You just

input required information such as order amount, Tax Amount, Withhold tax scheme and

customer. AeeStar will generate accounting transactions for you. It is extended from General

Journal Transactions Inputting. Therefore, the basic operation is the same except there is no

recurring feature.

= Payment for Expenses s
o i This information is
Journal Data Entry | Current Year | Al transactions used for banking
. roce
Voucher No [PV5501003 v | Proces endor |yi¥wm wiav 31 NO.fromthe lastno.

Voucher Date  Tuesday , January 31 v

Pay by Check
Pay from Acc. K Bank
Pay to Acc.

Withhold Tax |

Click to display all
available account

Check/CC 1233333

Thursday , May
Just input total
amount

Check Date

Reference

Total goods

Tax Amount

Click to get new chedk

31,201 ~

Joumal memo ¢ .55 Total pay [ 2
Detail |‘Others Click to get generate
Account AccountNa... | Description Debit transaction
» |521201 < Eingdwnd. minsdwrivsedn au uLe.55 4,672.89 0.00
110071 mte-asinng Tnsdwridsedr dau w.e.55 327.11 0.00
210310 mevn o - iau WL u.55 0.00 150.00
110021 swmsnd  Autogenerate 1o,y 4 55 0.00 4,850.00
- transaction, you
\Mﬁmon—i e g?%’;?&eadd' 5,000.00 5,000.00| v
Voucher v ngul > A - Sales Tax Difference 0.00

Voucher No. Enter a text or numerical reference for the entry using up to
15 characters.

Voucher Date The system date displays automatically. Type or use the
Calendar to enter the date you want.

Reference It may be invoice or your order number.

Check/CC It can be check number or credit card number.

Check Date It is check date. You can ignore the payment is paid by cash
or credit card.

Vendor This vendor’s name will be used for Tax report. You may
create a dummy customer for general customers and use this
customer for any transaction that you do not want to keep
track history.

Total It is the total payment amount.

Tax It is withhold tax AeceStar calculate for you.

Pay from account, | These accounts got from Control Accounts. However, you can

Account
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Receivable,
Payable account
and Withhold Tax

change it. Click III button after any changes to regenerate
transactions.

account

Cash Check it if you pay by cash. The all available cash accounts
will be on the combo box. These account you set in the Cash
Account module.

Check Check it if you pay by check. The all available check accounts
will be on the combo box. These account you set in the
Checking Account module.

Credit Card Check it if you pay by credit card. The all available credit card

accounts will be on the combo box. These account you set in
the Credit Card Account module.

Discount rate,
Discount amount

If there is any discount, you can input either discount rate or
discount amount. If you input discount rate, AeeStar will
calculate discount amount for you. If you leave discount rate
to zero, you should input discount amount.

Out of Balance

As you enter transactions, this field displays the difference
between the debit and credit values. You should only process
the entry when the balance is zero.

Account No.

Input account code or press F4 or use dropdown list to get
list of available accounts. Double click or press F3 on your
selected account AeeStar will validate the account code
after you have finished.

Account Name

The name of the entered account will be displayed
automatically. You cannot edit this field

Description Enter a description for the transaction using up to 200
characters

Debit Enter a debit value here.

Credit Enter a credit value here.

Print all Check this field if you want to print all voucher at the same
time.

Print Check Check this field you want to print check.
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Deposit on Purchase Order

This module is for payment on deposit on Purchase Order. You just select invoices from

the selected vendor you want to pay, input deposit amount and select withholding tax scheme.

AeceStar Will handle the rest. Payment can be made by cash, check or credit card.

., Deposit on order

=8 EcN ==

Detail Hstoryﬁ! Purchase Orders |

Voucher No V5513
L

v vendor \ypauds $a v
May « Reference oA lnce Do
ele endor
- Check/CC

Voucher Date  Thyrsday |,
Payment: (ash
Pay from AcC. cash on hand - Check Date  Thursday
Deposit paid |140015 v Withhold Tax dwuis ~  467.29 | 4.67
Withhold Tax 1210310 Net Pay 495,33
Bank fee| Click to display all 0.00 Journal memo | Select withholding
Bank name| 2vailable account = Bank branch tax scheme =
Reference Description PO Total Amount
» IPOSéOlO Hafud - 9/5/2556 1,000.00 500.00
=
Input pay amount
you can make
1,00 partial payment
7! Subject to VAT Tax Invoice 5/ 9/2013 A 32.71
Voucher v NRN1 - Currency Local Currency 1

Voucher No.

Enter a text or numerical reference for the entry using up to
15 characters.

Voucher Date

The system date displays automatically. Type or use the
Calendar to enter the date you want.

Reference It may be invoice or your order number.

Check/CC It can be check number or credit card number.

Check Date It is check date. You can ignore the payment is paid by cash
or credit card.

Vendor After you select vendor, all outstanding Purchase Orders will
be displayed.

Net Pay It is the total net payment amount.

Tax It is withhold tax AeeStar calculate for you.

Pay from account,
Account
Receivable,
Payable account
and Withhold Tax
account

These accounts got from Control Accounts. However, you can
change it.
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Cash

Check it if you pay by cash. The all available cash accounts
will be on the combo box. These account you set in the Cash
Account module.

Check Check it if you pay by check. The all available check accounts
will be on the combo box. These account you set in the
Checking Account module.

Credit Card Check it if you pay by credit card. The all available credit card

accounts will be on the combo box. These account you set in
the Credit Card Account module.

Journal Memo

It is a memo that will be on accounting transaction
description.

Amount

You can make a partial payment or full payment by enter the
payment amount here.

AeeStar simplify your business

115



Receiving Bills

This module is for managing payment on other bills which are not from purchasing such

as telephone bill, water and electricity bills. After inputting data, AeeStar generate accounting

transactions as well as tax information. You may pay bills from vendor on a single payment in

the Pay Bills module.

+" Receiving bills

Detal | History Outstanding

=R

Click to get
, Septer nevy s

Receive No [B5500114 — Receive Date  prga.
Payment on | Office Supplies v €3 VoucherNo gssoo114 @
vendor | guany v 9 Due Date
Bill No. 248 Date 9/13/2013 [~ 9/13/2013 I g
Amount =0 - /! Purchase Tax 7! Input Tax
ick to ge -
Tax Amount new no. In case of Unclaimed Tax
Allocation Format galE 1 - Tax Invoice } Invoice §59842
Project p/a . TaxDate  oq/13/9012 G
' Click to display all
Expensed by yhoil - available account
Description Oﬁ‘fe Supples - uisgv authu PR » Close Doc
You can edit or
remove here
Currency - 0 Voucher -
Detail Description
Receive No You can assigned up to 15 characters.
Receive Date You can choose the date from calendar.
Payment on . .
y Expense of bill, You can click o to add or remove
account.
Vendor Account payable on the bill, You can define in AP module
or click o to add or remove.
Voucher No You can assigned up to 15 characters.5
Date This date will show in general ledger. You can choose

the date from calendar.

Bill No ) )
Bill number, Date, and Due date You can click to
get new number.

Amount The total amount of goods or services.
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Tax Amount

Value added tax

Purchase Tax

In case of the bill has tax, You have to input Tax invoice
and Tax date here.

Allocation Format

Allocate expense to departments.

Project Select the applicable project (if any).
Expense by Employee who paid the bill.
Description The module is automatically input for you. However, you

can change it. The maximum is 200 characters for this
field.
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Pay bills

This module is used for payment on the records booked by the Receive Bills module.

AeeStar simplifies your payments, you can pay by cash or check. Print check request form.

Two types of withholding tax on one payment. One tax invoice for many bills.

- g Firstly, you have to choose |[F===j===
o Paybills the vendor toshowall  |LL2ell=E) s
Detail | Hetory | Outstanding | their outstanding bills.
Check Req. No ’FVSSOM v J Vendor |authu R T
Check Req. Date  Monday , September ~ Voucher No CV55014 @  9/16/2013 B~
Pay by Cash > Check/CC
Pay from Acc. Cantambor 1 - v 8
Y - 9 Check Date  mMonday . September 1 Ciick to get
WH Numbers new no. @
Withholding Tax v 0 0.00

Withholding Tax-1 Pay bills - uisw anyu 1

Receive No | Due Description Amount | Tax ATaxInv'o:ce Tax ‘05 T ——— f
- Click to edit
» | B5500114 9/13/ 50.00  3.50 659842 9/13. description
Input Tax invoice and
date, if you didn’t
receive when gota
bill. In case of one tax
invoice for many bills,
you can put here also.
Voucher v v 0.00 0.00
| Keep not yet du I Net Pay 0.00 Currency - 0
Details Description

Check Req. No

You can assign up to 15 characters.

Check Req. Date

You can choose the date from calendar.

Vendor

After create the new Pay Bill, you have to choose the

vendor first. AeeStar will show all outstanding bills.

Voucher No and Date

You can assign up to 15 characters. Click to get

new no. Also choose the date from calendar.

Pay from Acc.

Payment from which account

Check/CC
/ Click to get new no. You can edit it.
WH Numbers , o
Click to get new no. You can edit it.
Withholding You have to choose tax categories and input total
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amount AeeStar will calculate withholding.

Closed When you click closed, AeeStar will save your

record automatically

Description You can edit description.

Tips:

+ Firstly, input all data, save without click closed

+ Print Check Request and Withholding Tax Form
+ After payment and receive Tax invoice, input tax invoice details, save without click closed

¢ Print Voucher
¢ Click closed in last process
+ You cannot print while edit or create new pay bills. You have to click save before print.
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Receives

Receives from Sales Order

This module is for receive payment on Sales Order. You just select invoices from the
selected customer, select advance tax scheme. AeeStear will handle the rest. Receiving can be

made by cash, check or credit card.

" Receive from SO ]E”’E‘
Detai | Al transactions | Outstanding Items | History | Sales Order |
Voucher No ?00086 v | A Customer &sddu $a v
Voucher Date 12/ 3/2012 @~ Check Date 12/ 3/2012 B~ Close Doc.
Pay by Check - Check/CC 123456
Received to Acc. fiafudlonmi - O Advance Tax @t ~

Click to pay from
> Advance Tax-1 | Select withholding DEposkofRetum

Recelvable Acc. [110041

tax scheme
Reference Click to display all Net Pay 1,927.80 0.00 ;
' available account Cick to fiter
Outstanding | Others purchase order
Started From 1/ 1/2012 [~ Endedon 17/31/2012 B he Select All 5
Reference Description CurrentBalance Discount Amount _;
» INVO1-120 29/1/2555 2,022.30 0 2,022.30
Input pay amount
Report or form for printing l Sou [z-az make
2,022.30 0.  partial payment
Voucher v nEul ~ Cumency ocal Currency - 1 0.00
Monday . December ~
Voucher No. Enter a text or numerical reference for the entry using up to
15 characters.
Voucher Date The system date displays automatically. Type or use the
Calendar to enter the date you want.
Reference It may be invoice or your order number.
Check/CC It can be check number or credit card number.
Check Date It is check date. You can ignore the payment is paid by cash
or credit card.
Customer After you select customer, all outstanding invoices will be
displayed.
Net Pay It is the total net payment amount by customer.
Tax It is withhold tax AeceStar calculate for you.
Receive to acc., These accounts got from Control Accounts. However, you can
Receivable acc., change it.
Fin. charge

AeeStar simplify your business 120



and Advance Tax
account

Cash

Check it if it's paid by cash. The all available cash accounts
will be on the combo box. These account you set in the Cash
Account module.

Check

Check it if it's paid by check. The all available check accounts
will be on the combo box. These account you set in the
Checking Account module.

Credit Card

Check it if it's paid by credit card. The all available credit card
accounts will be on the combo box. These account you set in
the Credit Card Account module.

Journal Memo

It is a memo that will be on accounting transaction
description.

Amount You can receive partial payment or full payment by enter the
payment amount here.
Currency Select currency, if the invoice in other currency.

Profit and Loss on
Exchange rate

AeceStar will calculate Profit and Loss on Exchange rate
by comparing the rate on order rate and today rate. The
difference will be booked to Profit and Loss on Exchange
account.

Close

If this field is checked, when you click save button
AeeStar will generate accounting transactions for you.

Receives from Purchase Return

This module is for receiving payment on Purchase Return. You just select the PR number
from the selected vendor, select advance tax scheme. AeeStar will handle the rest. Receiving

can be made by cash, check or credit card.

Input the data same with Receives from Sales Order
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Input Receive on Other

Incomes

This module is used to simplifies your data entry for receives from payment on other

incomes. You just input required information such as total amount, tax scheme and customer.

AeeStar Will generate accounting transactions for you. It is extended from General Journal

Transactions Inputting. Therefore, the basic operation is the same except there is no recurring

feature.
This information is
 Receive from Ol used for banking = e
- - process
Journal Data Entry | Current Year | All transactions|
[ | =
Voucher No [555 v | ustomer |@#o73r dala A% (nouausd) (%)
Voucher Date  Tuesday , January ~ Check/CC
Pay by Cash v Check Date  Tuesd
Received to Acc. cash on hand - 0 Reference
Received from Acc. v Total goods 0.00
Advance TaxM_ Tax Amount .
y Click to display al 904
Journal memo| 2Vailable account Total pay % &
Detail ["Others | Click to get generate
Account AccountN._ | Description Debit transaction
» 110021 - SRR plddun S0.00 0.00
110071 mﬁi’a-mj P 3.00 0.00
420002 sutuane| | AUte generate 0.00 53.00
! transaction, you
» can change, add,
Journal Transaction or delete
53.00 53.00
Voucher v naul v N/A v Purchase Ta Difference 0.00
Voucher No. Enter a text or numerical reference for the entry using up to

15 characters.

Voucher Date

The system date displays automatically. Type or use the
Calendar to enter the date you want.

Reference It may be invoice or your order number.

Check/CC It can be check number or credit card number.

Check Date It is check date. You can ignore the payment is paid by cash
or credit card.

Customer This customer’s hame will be used for Tax report. You may

create a dummy customer for general customers and use this
customer for any transaction that you do not want to keep
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track history.

Total

It is the total receive amount.

Tax

It is Advance tax AeeStar calculate for you.

Receive from
account, Account
Receivable,
Payable account
and Withhold Tax
account

These accounts got from Control Accounts. However, you can
change it.

Cash

Check it if you receive by cash. The all available cash
accounts will be on the combo box. These account you set in
the Cash Account module.

Check

Check it if you receive by check. The all available check
accounts will be on the combo box. These account you set in
the Checking Account module.

Credit Card

Check it if you receive by credit card. The all available credit
card accounts will be on the combo box. These account you
set in the Credit Card Account module.

Discount rate,
Discount amount

If there is any discount, you can input either discount rate or
discount amount. If you input discount rate, AeeStar will
calculate discount amount for you. If you leave discount rate
to zero, you should input discount amount.

Out of Balance

As you enter transactions, this field displays the difference
between the debit and credit values. You should only process
the entry when the balance is zero.

Account No.

Input account code or press F4 or press F6 or use dropdown
list to get list of available accounts. Double click or press F3
on your selected account. AeeStar will validate the
account code after you have finished.

Account Name

The name of the entered account will be displayed
automatically. You cannot edit this field

Description Enter a description for the transaction using up to 200
characters

Debit Enter a debit value here.

Credit Enter a credit value here.

Print all Check this field if you want to print all voucher at the same

time.
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Receive Deposit on Order

This module is for receiving Sales Deposit. You just select invoices from the selected

customer, select advance tax scheme. AeeStar will handle the rest. Receiving can be made

by cash, check or credit card.

5 Receive deposit on order = o ="
Detai |Hstory | Sales Orders|
Voucher No R00087 v Customer | g,d3y 41 v
Voucher Date Tuesday , Decer v Reference Close Do
Payment: Cash - Check/CC
Received to AcC. cash on hand - Check Date  Tuesday , Decembe
Deposit Received 210203 :! Advance Tax fudd 500 | 5.00
Advance Tax 0 v Net Pay 405 0N
gany Click todisplayall b o0.00 Joumal memo | Select withholding
Bank n avaiiable account v Bank branch Lacschiimie ~
:Reference Description SO Total Amount I
» SO-11 nududl - 3/11/2555 2,140.00 500.00
=
’ Input received amount |
2,140.00 500.00 ‘
Select reporttoprint x Invoice ) 0.00
Voucher . nayu 1 v Currency Local Currency 1
Voucher No. Enter a text or numerical reference for the entry using up to

15 characters.

Voucher Date

The system date displays automatically. Type or use the
Calendar to enter the date you want.

Reference It may be invoice or your order number.

Check/CC It can be check number or credit card number.

Check Date It is check date. You can ignore the payment is paid by cash
or credit card.

Customer After you select vendor, all outstanding Purchase Orders will
be displayed.

Net Pay It is the total net payment amount.

Tax It is withhold tax AeceStar calculate for you.

Receive to acc.,
Deposit Receive,
and Withhold Tax
account

These accounts got from Control Accounts. However, you can
change it.

Cash

Check it if it's paid by cash. The all available cash accounts
will be on the combo box. These account you set in the Cash
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Account module.

Check Check it if it's paid by check. The all available check accounts
will be on the combo box. These account you set in the
Checking Account module.

Credit Card Check it if it's paid credit card. The all available credit card

accounts will be on the combo box. These account you set in
the Credit Card Account module.

Journal Memo

It is a memo that will be on accounting transaction
description.

Amount

You can receive a partial payment or full payment by enter
the payment amount here.
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Others

Check Return

The Check Return module helps you to manage your returned checks both paid by you

and received form customers. It generates accounting transactions for you.

* Check Return Select check |/
Select Customer categories [
- - S
Customer Name A 3Wu Y Paid to customer
Check Date |Friday e 2 @ Rec. from customer
Amount Check No. 565¢
Account (Cr.) 110021 Retumed date 9/13/2013 I\'_‘J'
: : : i Specify Returned date |
Check No. Check Date Reference Account (Cr.7 TTTUUTR
» 5656 9/13/2013 110021 159.81
Details Description
Customer Name Name of Customer
Paid to customer Check return is from payment to customer
Rec. from customer Check return is from receiving from customer
Check Date Date on the check
Check No. Number of check or reference number
Account (Cr.) Credit account number (in case of selecting Rec. from
customer)
Account (Dr.) Debit account number (in case of selecting Paid to
customer)
Returned date Check return date
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Amount Total amount on the check

Input data

e  Choose Customer Name
e  Select Check categories (Paid to customer or Rec. from customer)
o Define Returned Date

. Choose Return Check from the table

e  C(lick “Save” (ml or (F9) to save record

Change Due Date

This module is for changing due date of selling or purchasing or bills. No need to re-

input the record, you can change the date here.

 Changeduedte =aEs
Started From 1/ 1/2012 (IR Ended on 12/31/2012 [J~ Sales ~ »
Draga column header here to group by that column Select Fhe date anq
| transaction. Then click
TaxInvoice Tax Date Customer | Due Date Reference here to getrecord
& | INV=0001 10/25/2012 uTEN ul.. ~ | 5051015 2,140.00
|IV5511001 11/4/2012 uiv da. ir 13,2013 2,140.00
i Change the
|v001 12/1/2012 uhin ua. date here p013 ’ 110.00
1234567891 11/26/2012 uiin Ea... Ssn Mon Tue Wed Thu Fri Sat 321.00
11234567892 11/26/2012 VSN UA. 2,140.00
| INV01-120 1/29/2012 uiin A, [I] 2 3 4 S 6 7 2,02230
INV02-122 10/22/2012 uihin 8. 8 9 10 11 12 13 14 12,347.80
INV02-124 10/22/2012 uiin &, 15 1 17 18 18 20 2t 4,429.80
| e 2 23 24 25 26 27 28
| INV02-126 10/22/2012 Vv au 5 35 81 15,044.20
{ ‘- 2 -
INVS50002 3/1/2012 uidn &. 12,347.80
INVS50003 3/2/2012 vl 2o Cew 2,728.50
INVS50004 3/4/2012 yiv &S 4/3/2012 S051007 4,429.80
| 1234567891 11/26/2012 v Sa.. 12/26/2012 S00005 321.00
INVS5001 11/30/2012 uin 1 12/30/2012 AD2 360.00 |
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Bank Reconcilliation

This module helps you to reconcile your deposit and withdrawal on your account against

bank statement.

! Reconciliation ol @ (3]
Update ‘_Srummary ExceI'Shere't'j
Bank Accounts K Bank Account Balance - Started Date  Synday , January O~
Current Bal. 0.0 Ended Date Friday , September1 »
Undlear Dep, | Ceared Dep. J| Unclear Check | Cleared Check
2,299.81 118.88 118,729.75 0.00 118.88 0.00 118.88
Deposit
Pay by Check No.|Chedc Description | Amount Cleared Deposited Date | Cleared Date I
Check 123456 10/25/2... uSEvus 2,140.00
»/Check 123456  1/17/20.. v3umfo.. 118.88) v |
Check 5656 9/13/20... usEn Un. 159.81
—~
'Pay by -Check jCheck. :Dgscrnm _Amount ) -Cleared jDeposned Date jCleared Date
» Check 22541 1/25/20... YWavug... 9,630.00
Check 22542 1/27/20... vi¥n u S5,350.00
| Check 22543 2/27/20... Wiua. 44,940.00 ]
Details Description
Bank Accounts Bank account which you want to reconcile
Deposit All deposit transactions
Withdraw All withdraw transactions

Started Date

Specify the first day of reconciliation

Ended Date Specify the last day of reconciliation
Pay by Payment method

Check No. Check number or reference number
Check Date Date on the check

Description Details of deposit or withdraw
Amount Total amount on the check
Cleared Checked is mean “cleared”

Deposited Date

The date you deposit transaction
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Cleared Date The date you clear transaction

Unclear Dep. All checks in bank account that unclear

Cleared Dep. All checks in bank account that were cleared

Unclear Check All checks have already paid but unclear.

Cleared Check All checks were paid and cleared.

Bank Bal. Current balance

Difference The difference between cleared and unclear
Reconcile

e Select Bank Account
e Input Started Date and ended Date
e Check Cleared box (referred to bank statement)

e C(lick “"Save” El or (F9) to save record

Transfer Checks

This module is for Transfer Check. AeeStar will manage related transactions

automatically. Moreover, you can transfer payment check, receive check, and post date check.

Input Data

Select category of check; Payment or Receive
Select Started Date and Ended Date

Select Account that you want to move

Select To Account, it means destination account
Select Voucher No.

Select Voucher Date

e Click m to
e Click “Save”

ulate Total amount

or (F9) to save record
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Reports

The Bank Reports module is use to print Customer Deposits, Other Deposits, Vendor
Payments, Expense Payments, Un-reconciled Deposits, and Un-reconciled Payments at any

time. AeeStar prepared standard for you. However, you can change layout or fonts or select

fields as your preference in Report Layout.

There two type of reports i.e. General Report and Management Reports. The general
report is standard reports which may used by normal staff, but the management report is the

flexible reports which you can select column and filter data as you like.

AeeStar simplify your business 130



Cancellation on Payments and Receive

Cancel Payment for Purchase Orders

You can use this module to cancel transaction on Payment for Purchase Order. You can
not make any change to the closed voucher. You must cancel it before making any change.
After cancellation, all related transactions will be reversed such as checking or banking

information, account payable and general ledgers.

Please be aware that if you reverse voucher which paid by check. The cleared check will

not be in the Bank Reconciliation module.

Find voucher

7~ Cancel Paymen{___NO- here [:“E
“Joumal Data Entry | Al transabons| ik £ get detai
Voucher No py550002 Y Press F9 to confirm weidas -
Voucher Date | monday . February = Reference
Entry Date  Monday , August ~ Check/CC 22542
Pay by check CheckDate | gnday . January 2
Pay from Acc. K Bank ; Withhold Tax Click to view payment
Payable Acc. 210101 Fin. Charge 0. Pt?r);f?:szol::t%rm
Withhold Tax 210310 Bank fee
Fin. Charge 530402 Net Pay 5,350.00 0.00 _
Discount 510004 Journal memo Cancel Payment for Purchase Orders - PV550002 - u3t

'Referencre Description You can change fnce | Discount | Amount
» InvE1234 Tadud - POS50002 - 25/1/2555 journal memo 50,09 0 5,350.00|
5,350.00 0.00 3,350.00 |
Currency |ocal Currency 1 0.00
To Add an New

e Click Add New or (F2)
e Input the voucher number that you want to cancel.

o Click L4 AeeStar will get voucher detail for you. Please verify it before saving. You can
not change information.
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e Click Save ln] or (F9) to save.
e Click Close (X or (Ctrl+F4) when finished.

Tips:

+ You can not do any change after saving.
¢ You can find voucher number from the “All Transactions” tab.

Cancel Payment for Sales Return

You can use this module to cancel transaction on Payment for Sales Return. You can not
make any change to the closed voucher. You must cancel it before making any change. After
cancellation, all related transactions will be reversed such as checking or banking information,

account receivable and general ledgers.

Please be aware that if you reverse voucher which paid by check. The cleared check will

not be in the Bank Reconciliation module.

Cancel Payment for Expenses

You can use this module to cancel transaction on Payment for expenses. You can not
make any change to the closed voucher. You must cancel it before making any change. After
cancellation, all related transactions will be reversed such as checking or banking information,

general ledgers.

Please be aware that if you reverse voucher which paid by check. The cleared check will

not be in the Bank Reconciliation module.

Cancel Payment for Deposit

You can use this module to cancel transaction on Payment for Deposit. You can not
make any change to the closed voucher. You must cancel it before making any change. After
cancellation, all related transactions will be reversed such as checking or banking information,

general ledgers.
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Please be aware that if you reverse voucher which paid by check. The cleared check will

not be in the Bank Reconciliation module.

Cancel Receive from Sales Orders

You can use this module to cancel transaction on Receive from Sales Orders module.
You can not make any change to the closed voucher. You must cancel it before making any
change. After cancellation, all related transactions will be reversed such as checking or banking

information, account receivable and general ledgers.

Please be aware that if you reverse voucher which paid by check. The cleared check will

not be in the Bank Reconciliation module.

Find voucher

%~ Cancel Receive{__ N0 here = x|
Journal Data Entry | Al transactions | CﬁFk to get detai
Voucher No R00079 » Press F9 to confirm LuLu-Tuan 19 v
Voucher Date | Tyreday . October Reference
Entry Date  Tyesday , August ~ Check/CC 123456
Pay by check Check Date | Thursday . October 2
Received to Acc. K Bank . Advance Tax Click to view payment
Receivable Acc. 110041 Fin. Charge 0. P:r);r?aeszol'i:t?:rrn
Advance Tax 13p014 Bank fee
Fin. Charge 530402 Net Pay 2,140.00 0.00
Discount 530401 Journal memo Cancel Receive from Sales Orders - RO0079 - uddn ua:

| Reference Description You can change [gnce Discount | Amount
» | INVZ0001 nudush - 5051015-25/10/2555 | Jjoumal memo |40 00 0 2,140.00|
2,140.00 0.00 2,140.00
Currency | Local Currency 1 0.00
To Add an New

e Click Add New or (F2)
e Input the voucher number that you want to cancel.
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e Click * AeeStar will get voucher detail for you. Please verify it before saving. You can
not change information.

e Click Save L-J or (F9) to save.
e Click Close (X or (Ctrl+F4) when finished.

Tips:

¢ You can not do any change after saving.
¢ You can find voucher number from the “All Transactions” tab.

Cancel Receive from Purchase Return

You can use this module to cancel transaction on Receive from Purchase Return module.
You can not make any change to the closed voucher. You must cancel it before making any
change. After cancellation, all related transactions will be reversed such as checking or banking

information, account payable and general ledgers.

Please be aware that if you reverse voucher which paid by check. The cleared check will

not be in the Bank Reconciliation module.

Cancel Receive from Other Income

You can use this module to cancel transaction on Receive from Other Income module.
You can not make any change to the closed voucher. You must cancel it before making any
change. After cancellation, all related transactions will be reversed such as checking or banking

information, general ledgers.

Please be aware that if you reverse voucher which paid by check. The cleared check will

not be in the Bank Reconciliation module.

Cancel Receive from Deposit

You can use this module to cancel transaction on Receive from Deposit module. You can

not make any change to the closed voucher. You must cancel it before making any change.
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After cancellation, all related transactions will be reversed such as checking or banking

information, account receivable and general ledgers.

Please be aware that if you reverse voucher which paid by check. The cleared check will

not be in the Bank Reconciliation module.
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General Ledger

Set up

Chart of Account

The Chart of Account Table is divided into 5 groups

Balance Sheet Accounts

Asset
Liabilities
Capital
Profit and Loss Accounts
Revenue
Expense
| Chant of Account = o =
Atcount Name Arcourt U]] O e 2
¥ @ assen P
o CurrentAszet 11 AccountNe 4 -
Petty Cash 110011
& Cash in8anks 110020 Group ¥o v
~ Chacking Account 116021
~ Payroll Account 110022 Dsta
- Saang Account 110023 Sctmint Nidts o
Checking Account 2 110025 _
& Credit Cand 110024
- Vis3 1100241 BCCOUAENG AccourtName ‘Dot GioapMo  Current 831, -
~ Amnerican Express 1100242 n [ . 1  ooe
Master Card 1100243 1 Current Asset d 1 0.00
Agon 110024 110011 Patty Cash M n 0.00
~ Pt Choice 1100245 110020 Cash InBanks @ u 0.00
& Secunibes 110030 110021 Checking Accourt M 11002 0.00
Common Stods 11003t 11002 Payrobl Account & 11000 0.00
GovermentSecunies 110032 110023 Saving Accourt W 11008 0.00
— Other Secunties 110633 110024 Credit Caed @ u 0.00
& Accounts Receivable Homo 1100241 visa B 1100 0.00
~ ALCOUM Recenabie 110041 J Ve AnYes A it ebonin Euamansi 3 11 n 0 d

Tips:

® You must create Group account before create Detail account.

e You may design Account Number by including Department code or Profit center code to
allocate income or expense

e You can change Account Number on the change code screen. If you do not need existing
Account Number, delete it.

e You cannot delete Account No. 1, 2, 3, 4, and 5. But you can change the Account
Number on the change code screen.

e You cannot delete Account Number which has current year transaction.
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Data Entry

Input General Journal Transactions

This module is the collection of accounting transactions generated from other modules.

You can review it here. The Journal Entry is a batch of individual debit and credit transactions

used for general-purpose accounting entry. Each line of the Journal Entry Grid represents a

single transaction. Prior to inputting, Accounting Chart must be created.

| 7] Journal Transactions =g o)
Journal Data Entry | Current Year | All transactions | Excel Sheet |
Voucher No [601 v ] Joumal Ppurchase Joumnal ¥
Voucher Date  1/23/2012 7 hg Allocation Format ngu 1 -
Project -
Account AccountN. . | Description Debit Credit |
v[110062 |~ Rawmate... dadusrihavudiudifia tniza. 9,000.00 0.00
1 2 TR dafudinafudiuiife 1nwa. 630.00 0.00
1 ress F4 or button to 4 & e —
. A2 display list Lagusnaudiuh e s 0.00 9,630.00
L 3
S repom@t | 9,630.00 9,630.00
Voucher ~ [7] Print all Difference 0.00
Voucher No. Enter a text or numerical reference for the entry using up to

15 characters.

Voucher Date

The system date displays automatically. Type or use the

Calendar to enter the date you want.

Journal

Select journal that relate to inputting transactions.

Allocation Format

As you enter transactions, this field displays the difference
between the debit and credit values. You should only process

the entry when the balance is zero.

Project

Select the applicable project (if any).
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Account Name The name of the entered account will be displayed
automatically. You cannot edit this field

Account No. Input account code or F4 to get list of available accounts.
Double click or press Enter to select it. AeeStar will
validate the account code after you have finished.

Description Enter a description for the transaction using up to 200
characters

Debit Enter a debit value here.

Credit Enter a credit value here.

Print all Check this field if you want to print all voucher at the same
time.

Save Recurring

e Choose the voucher number

e Click “Save Recurring”

i to save the recurring record

e Input reference name and frequency
e Click anywhere to turn back to input data

Use Recurring

e Click “Add New” ') or (F2)
o AeceStar will show the number next to last reference number or voucher number. By the way,

you can change it.
o Input voucher date

e Click “Save Recurring”

e Double click on the nhame list which you want to use.

7ips:

e You can use recurring only when there is no any accounting transaction for the voucher.
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Update Journal

This module is for update journal or post transactions to general accounting chart. you
should make sure that data verified before updating. Vouchers with suspense account 399999

will not be post. All unposte transactions will be in Journal Transactions screen.

Moreover, you can choose the date period to post.

[ Update Joumal =N oy ==
Waming
Please make sure that data were verified. For safety purpose, please back up
befors process. Select the date and click
here to post

Started Date  Sunday , January O~ Ended Date  Monday , December 31 =

Total Debit Credit
Existing 0.00 0.00 0.00
Posted 0.00 0.00 0.00
Suspensed 0.00 0.00 0.00

7ips:

e  Because the general journal process is not on line update, therefore please make sure that

you update it before printing any financial statements.
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Account Card

Use this window to enquiry all transactions posted to accounts. You can view the

transaction activity at any time.

Click to view current year details

- Account Car E’E
Periods |Current =2 | Al transactions% Click to view detailed history |
Assets Account Transactions
AccountName
ko Assets 1 0....
] ﬂ Current Asset 11 0.
N - Petty Cash 110011 0.
— & Cashj “wpks 110020 ) ) . . 0. 0.
|| P 110039 0.00 0.00 0.00 0.00 0.00 0.00 0... 0.00
Select the account you want to view 0.00 0.00 0.00  0.00 0.00  0.00 0. 0.00
n - Saving A... 110023 6 0.00 0.00 0.00 0.00 0.00 0.00 0. 0.00
n - Checkin... 110025 7 0.00 0.00 0.00 0.00 0.00 0.00 0.... 0.00
n i Credit Card 110024 8 0.00 0.00  0.00 0.00 0.00 0.00 0... 0.00
n - Visa 11002... 9 0.00 0.00 0.00 0.00 0.00 0.00 0.... 0.00
n - America... 11002... 10 0.00 0.00  0.00 0.00 0.00 0.00 0.... 0.00
| - Master..  11002.. 11 0.00 0.00 0.00 0.00 0.00 0.00 0... 0.00
n - Agon 11002... 12 0.00 0.00 0.00 0.00 0.00 0.00 0.... 0.00
n - FrstCh... 11002 0.00 0.00  0.00 0... 0.00
ot Securities 110030
] - Commo.. 110031
™ - Govern... 110032
I . Others 110072 |
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Prepayment

The Prepayments function is used to adjust accounts for payments or invoices that paid

in advance, for example rent or insurance premiums. This function allocates the prepayment

over a specified number of months. The expense spreads over several periods rather than being

posted in just one month.

Transactions will be transfers automatically to the relevant general ledger account when

you run Month-End update process with Post-Prepayments option.

Prepaym

Total Armount

ents

Prepayment [130012

Expenses [520506

Description  dwxingilssn

Mumber of Month 12

Started From  October 2012

Expenses
k[ 520506
520401
52220
520505
520502
520501
520503
520504

Input Data

Description

AL Eilssh
A6

A aaniisaleih
ruinlsefusodu

Fufinlserualnsanuesad

Ll elseiruse
FLfinlseu alnsau.
rudindseust aves

e Click “Add New” ' or (F2)
o AceStar will show Prepayment account that you specified in default account. However,
you can change it from dropdown list.

2,000.00

Allocaton
Format

Prepayment | Total Amo...

130012
130012
130012
120011
130011
120011
130011
130011

e C(lick “Save” El or (F9) to save record

2,000.00
240,000.00
230,000.00

20,000.00
20,000.00
25,000.00
30,000.00
120,000.00

Input related Expense account or using dropdown list
Input Description of payment
Input Total Amount

Input Number of Month

Mth

12
12
12
12
12
12
12
12

Monthly... | Post

166.67
20,000.00
19,166.67
1,666.67
1,666.67
2,083.33
2,500.00
10,000.00

= = = = O O O O
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Accrual

The Accruals function is used to adjust accounts for payments or invoices you paid in
arrears, for example telephone, gas and electricity bills. This function allocates the payment
over a specified number of months. The expense spreads over several periods rather than being

posted in just one month.

Transactions will be transfers automatically to the relevant general ledger account when

you run Month-End process with Post-Accruals option.

After the accrual posts for the final month, the estimated value automatically reverses

from the general ledger account.
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Reports

Purchase and Sales Taxes

This module is for review tax data and print tax report. Select date range and click
button to get data. You can modify data in the grid area for printing only. AeeStar will save

only tax date because all of these transactions are posted transactions.

-‘W'MS'BT_* [ cick to = s
| Purchase Tax | Sales Tax| get data

‘ From Sunday , January ~ To Sunday , December v @

| NA v @Alle ©=0 >0 [7]Input Taxonly || Cancelled Purchase Tax

Drag a column header here to group by that column

'Tax_. |Refe.. |Customer |Total |Tax |Vouc . |Description |Rep... |Location
<1023 PO5. wwnld 2000 140.00 023  fedudanunld-  1/32. HeadOffice
. 1111 Test wweh 2,626.. 183.86 1111 Hadudinweh-1.. 7/17/.. HeadOffice
12003 PO5.. viwsSu.. 12,44 8708.. 55000 <TaFus-uidwn Su.. 10/10.. Head Office
12005 PO5.. uS¥wmwa.. 5,600.. 3920.. 55007 <Todud-uidn Wa.. 10/9/... HeadOffice
1224, PO5... viswmia.. 1,500.. 105.00 007 Sadud-uiev .. 3/4/2.. HeadOffice
1234.. POS.. uS¥wmud.. 9495.00 34.65012  Tadud-uiiw ua.. 3/5/2.. HeadOffice
. 1234 PVSS.. uidw .. 1,750.. 122.50 PVSS.. dwudu- dwledn.. 3/1/2.. Head Office
1235.. RV5S.. vignly S00.00  7.00 RVSS.. eldsulumaidu.. 1/17/.. Head Office
|7/17.. 222 test4 ud¥wm 1. 17,23.. 1,206.. 222  dodwn-udsw 1. 7/17/.. HeadOffice

:'{!41 ASAR __ PNS wS¥viual 1250 122 .50 011 Tadus i 1 252 HeadOffice
323. 2,26, .

Change date

Choose the period of time to show the record

Change the date

Click “Save” (al or (F9) to save record

Choose a new period of time to show new record
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5 Purchase and Sales Tax Select the dateand dick |-/l
Purchase Tax | Sales Tax| here to getdata
4
From Sunday , September 01~ To Monday , September3i~ §
Head Office ~ [V]Alloc =0 2 >0 [J]Input Tax only || Cancelled  Purchase TaxF «
N | |
f Checked, if you want to Checked, if you want to Selectreporttoprint | |
LD'_'Va_gva th@n '}?a_‘? see only zero tax " | see more than zero tax -
| |TaxD.. TaxL. |Refer.. |Custo... |Totai ax |Vouch... |Descnption Rep.Date |Location I;
o .‘9/13,/... 659842 248 uign.. 50.00 3.50 B5500... Office Supplies- u3¥.. [9/13/ | < Head Office H
You can change
the date
750.7(7)0‘ 737.507L ‘

Trial Balance

This module is to print the trial balance. There are many set formats. You cannot select
period if you select “Trial Balance” report. It is for current only. If you want to select specific
period, please select othe report such as “Trial Balancel” or others.

* ra Tril Balance = e
Started Date  Sunday EPTEYS Renosts Trigl Balance - »
Checked, if you want to
Ended Date  Monday | see only more than | Only active accoury\
zero transaction
| |Account |Name | Beginni... |Beginni... | Debit Select the date and dick |/
'»/110011  Petty Cash 000 000 000 heretogetdata

/110021  KBank 0.00 000 0.0 0.00 0.00  0.00
" 110022 BBLDaNk 000 000 000 000 000 000
1110023  scBBank 0.00 0. 0.00 000 000 0.0
11100241 Visa 0. Doubleciickto Jog 000 0.0 0.00
11100242 American Express od—80eEE 1o 0x 00 0.0
| 1100243 Master Card 0.00 000 000 000 000 000
1100244 Aeon 000 000 000 000 000 0.0
11 NNNAC Chierd Manisn~ n nn n nn n nn n nan n nn n nn
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Profit N Loss

This module is to design and print Profit and losses statement. You can define profit and
loss criteria, just drag the account which you want to provided content. Also, you can select any
period to show profit and losses.

You can drill down to get accounting detail on the general tab page.

‘ o ProfitNLoss | Setup format - P
 General| Set up forma == EoR |

—_—— L

Selected account P&L Form 1 'I |4 X ] l B Resetl [¥] Expand All

'»|v Revenue '»| v 4Revenue
|« Revenue:Service orSales ' 415Sales
410001 Sales ' 42 Shipping
410002 International Sales ' 43 Financial Income
420001 Shipping Revenue ' v 44 OtherRevenues
v Revenue:Finance ‘ 440004 Profits (Losses) on exchange rate
430001 Intereston investments __L—\ SExpense
430002 Finance Chames Yo can di the tioht skla 51 Cost Of Goods Sold

430004 Purchase Discounts | 50 cqne o the topic in left |21 Cost of Goods Manufactured
440004 Profits (Losses) one] gida_ If you want to cancel [v 511002Manufacture Overhead

430003 Dividends just drag back. 5110021 IndirectLabor cost
511001 DirectLaborcost 5110022 IndirectLabor cost

v Revenue:Miscellanoues | 5110023 Depreciation Expense-8uiding
420002 Insurance ' 5110024 Depreciation Expense-Machin
420003 Packaging ' 5110025 Insurance Premium
440001 RecoveryBad Debt ‘ 5110026 Other Manufacturing Expenses
440003 Miscellanous ol 511003 Applied Manufacture Overhead

Create new for, by copying current form.

Copy from chart of account

. Delete current form
~

D reset | Clear all selected accounts to select it again

AeeStar simplify your business 145



" wu ProfitNLoss Tl e

S
General | Set up format |

Account Period 2012 -~ Started Date  Sunday , January v Profit and LossesbyMi v
P&L Form 1 - Ended Date  Sunday , December v [¥]All accounts  [77 Summary
[ Convert Currency

| Description | Prior Y D;uble cﬁd:tg t |Priorve... | Curent...|Budget... |% Prior.., |% Bud... ;%Bud. | % Prior.. .
|Revenue show details
Revenue:S.
, 410001.. 0.00 231,93.. 0.00  0.00 231,93.. 0.00 000 000 0.0 0.00
410002, 0.00 —
420001 0.00! | Draga column header hereto group| Double click to
Reven, 0.00 :W’VOucherNo | VoucherD. ioescnc.Mtaﬁm- Credit
Revenue:Fi. 'y INV550001 1/29/2012 |wwdusn-uism Ao U] 0.00 1,890.00
430001. 0.00{ | |INVSS0002 3/1/2012  wwdud-uium .. 0.00 11,540.00
430002. 0.00[ | |INVSS0003 3/2/2012  wudus-uiv S 0.00 2,550.00|
430004 0.00( | |INVSS0004 3/4/2012  wuRud-ulsn & 0.00 4,140.00|
Work Sheet

This module is use as worksheet to adjust account balance at the year end. It replaces
the paper worksheet. First of all, you just input data that you want to improve and click
Refresh to calculate balance and adjust transaction related to. Then, click Create GL Tx. to

create general transaction.

You can see it at the window General Ledger.

gy oo

Asat  Sunday , Decemb v Refresh

Trial Balance Work SF « Create GL Tx.

cur... [cur... [Ad)... [Ady.. [Ne.. [Ne.. [pac. [Pe.. [BAL. [BALS.. |4

|Account |Account

'»|110011  Petty Cash 0.00 0.00 0.00 0.0
" |110021  KBank 0.00 0.00 0.00  0.00
1110022  BBLbank o.m 0.00 0.0
|110023  scBBank 0 0.00  0.00
_Juooz‘u Visa You can adjust amount 0.00  0.00
| ‘\1100242 American Express TOU OO0 0.00 0.00
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Balance Sheet

This module is to print balance sheet. The balance sheet format is base on account chart
hierarchy. Therefore, you cannot change it on the form. If you want to change it, you have to

change in the Chart of Account.

»s Balance Sheet =% R ===}
First month to December v [7] Summary [IIsnoteq Balance Sheet - »
| Convert Currency /\
) Select the date and click
}' | Current Year 'Prior Year here to get data
o | Assets ' ’
| | cumentAsset
| | PettyCash 0.00 0.00 0.00 0.00
[ | Cash inBanks
KBank 0.00 Double click to 0.00 0.00
BBL bank 0.00 | showdetais | o.00 0.00

Accounts by Departments

This module is to print accounting transactions by departments. You can select any
period of time or any criteria to show in report. There are three kinds of reports (Trial Balance,

Profit and Loss, Balance Sheet).

 Accounts by Departments =S OB ™5
Started Date | Sunday , January 01~ Ended Date  Monday , December 3 »
Executive v AccStarNet.MscTable » | IP&L Form 1 ~ ["1Onlya ounts
- Select the date and click
Taal Balance | ProfitLoss | Profit LossAl | Balance-Al here to get data
| Account Name Beginning... |Beginning... | Debit Credit |Current B... |CurmrentBal... | &
»|110011  Petty Cash ' 0.00 0.00 0.00 0.00 0.00 0.00 =
110021 KBank 0.00 0.00 0.00 0.00 0.00 0.00
‘ 110022 BBL bank 0.00 0.00 0.00 0.00 0.00 0.00
4 110023 SCBBank 0.00 0.00 0.00 0.00 0.00 0.00
|1100241  visa 0.00 0.00 0.00 0.00 0.00 0.00
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Statement of Cash Flow

This module is to setup and print cash flow statement. You can specify criteria of cash

flow statement, just drag the account which you want to provided contents.

of Cas

‘Genenl Set up forma

Setup format

XY

Selected account

= Increase (Decrease) in Operating Liab
-210101 Accounts Payable
-210201 Notes Payable
210202 Accrual

210502 Other Payable
220001 Mortgages
220002 Long Term Notes Payable

031 Common Stocks
032 Goverment Securities
033 Other Securities
052 Other Receivable

You can drag the right side
account tothe topicin left
side. If you want to cancel

130011 Prepaid Insurance just drag back. 053
~130013 Prepaid Interest 061 Inventory
130014 Prepaid Taxes = 110062 Raw material
(= Cash Flows from (used in) Investing Activities 110063 Packeging

110064 Work in process
110065 Inventory at customer
110071 Purchase Tax - Credit

[} Cash Flows from (used in) Operating Activities » || B Asset -
= oy F 110022 BBL bank 1
Change current description 110023 SCB Bank
e Acc. Depreciation 1100241 Visa
Right click to change [ Acc. Deprecition 1100242 American Express E
&l topic description ting Assets 1100243 Master Card
le 1100244 Aeon
110042 Alow Doubtful Accounts | 1100245 First Choice 3
110051 Employee Loan =|| |~} 110025 TMB Bank

= Cash Fows rom (used ) Fiancig Acttes ~|| |- 110072 Iput VAT not yet due =

lerStatementofCashFlows | selectthedateand ciick
mm‘ here to get data
Started Date  Sunday , January 01,Z v Ended Date  Monday , August 12,z~ !
() Direct Method @ Indirect Method Statement of Cash Flows -
[ Descripton Curent Year | Select reportto print
» | CashFlows from (used in) Operating Activities !
_} Net Income(Loss) 34,899,898,828.81
| Adjustments to reconcile netincome =
m Auto Accumulative Depreciation 0.00
M Furniture & Fixture Acc. Depreciation 0.00
| Office Equipments Acc. Deprecistion 2,833.33 L4
Decrease (Increase)in Operating Assets ‘
17l Account Receivable -143,912,08
il Allow Doubtful Accouts 0.00
i Employee Loan 0.00
fi Increase (Decrease)in Operating Liabilties
| Accounts Payable 43,543.82
M Notes Payable 0.00 |
1 2 ) T Dl |
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Provisional Statements

This module is to print provisional report. You can print trial balance, profit and losses,

and balance sheet before you post or update journal.

= O

110021 KBank
1110022 BBL bank

Started Date | Sunday , January « Ended Date = Monday , PEii: v Update Data
Trial Balance ~| |P&L Form1 - counts
. . Select the date and click
Trial Balance | ProfitLoss | BalanceSheet | here to getdata
[ Taccount [Name |Beginnin... |Beginnin... |Debit | Credit Current B... | Current B.. IA
» 110011  Petty Cash 0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00 0.00
‘ 110023 SCBBank 0.00 0.00 0.00 0.00 0.00 0.00
0.00 0.00 0.00 0.00 0.00 0,00

1100241 Visa
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Period End

Month End

This module is to post monthly depreciation, prepaid, accured expenses, and advance

income to related accounts.

+ Month End =N ol ™
Wamin
g | Continyg |
Please make sure that data were verified. For safety purpose,
please back up before process. /

Input the data
and click here.

Last Updated Month January
Updating Month  Fobryary -
Voucher Date Friday , September 13, ~
' Post Prepayments
Post Accruals

Post Depreciation

Post Advance Income

Post Monthly

AeceStar will show Last Updated Month
Select Updating Month

Select Voucher Date

Select a kind of post

Click “Continue” to post
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Year End

Before Year End closing, you should check Month End closing first. Also, you have to
backup data at least two copies. Ther are four reports that you should print before year end for

checking.

® Account Payable Report
®  Account Receivable Report
®  General Account Report

® Inventory Report

4 Steps for Year End Closing

Print Profit and Losses
Post Revenue and Expenses accounts to retain earning account

Print Balance Sheet

h N

Close Accounts and transfer the closing blance to the following year.
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Fixed Assets

The Fixed Assets Data module helps you manage your fixed assets and depreciation.

e «
Fixed Assets | Detad | List | List-1

AssetID ES B0OO1 v | 278 dlnou [¥] Equipm

Category gyiding -0 Division Adminstration ~ €3
Product group-1 - O Department -8
Product group-2 N/A -0 Location N/A 8

Custodian /A -0 Allocation Forma v

Azcat Status Active Asset -
I You must Input

Detat1 |petai-2 [ Detai3 [Pictury  thesedata  crion
Units 1.00

Unit Price  10,000,000.00
CostPrice  10,000,000.00

Service Year 20 |
Rate (%) 5.00
First Allowance 0.00
Max. Allowance 0.00 %

Detai-2
| Detak1 | Defai-2 | petak3 | Picture | Mantenance | Projection]

Book Value  9,916,666.67 Cost for Depre.  10,000,000.00 | | Detail

Next Depreciation 83,333.33 Vendor > 6
Last Posted 1/31/2012 Document No
Salvage If youinputnew ptydate synday , Octob
asset, you must
Replacement Value input this field prial No.

Calcualte Dep. to Tuesday '\_]a/n:mv

Asset ID It is the Asset ID. The maximum length is 30 characters.

Description The maximum length for description is 100 characters.
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Serial Number

The maximum length is 30 characters.

Category It is just information field for grouping purpose. You may not
input it.

Brand It is just information field for grouping purpose. You may not
input it.

Division It is just information field for grouping purpose. You may not
input it.

Location It is just information field for grouping purpose. You may not
input it.

Department It is just information field for grouping purpose. You may not
input it.

Model It is just information field for grouping purpose. You may not
input it.

Detail It is indicate that there are list of detail on the Detail tab.

Purchase Date

The date that you purchased asset.

Document It is just information field for grouping purpose. You may not
input it.
Vendor It is just information field for grouping purpose. You may not

input it.

Accumulated dep.

It is the account number that will be used for Accumulated
Depreciation. You must select it.

Depreciation Exp.

It is the account number that will be used for Depreciation
Expense. You must select it.

Method

There are three options, Straight Line, Declining and Write Off.

Straight Line is the method that depreciates the value of
an asset by a fixed percentage every month until the value
reduces to zero or the salvage value.

Declining-Balance is the method that depreciates the
value of an asset by a fixed percentage each year.
Sum-of-years Digits is the method that depreciates the
value of an asset by using sum of the service years as
divider.

Unit

It is the number of units.

Unit Price

It is the unit price.

Cost Price

It is the net price you paid for the asset.

Rate (%)

It is the annual percentage rate of depreciation.

Next Dep.

The value of next month’s depreciation.

Total Acc. Dep

The total amount of accumulated depreciation to date.

Book Value The book value of the asset. If the asset is brand new, the
amount in the Book Value and Cost Price fields should be the
same.

Mons. The number of months has been depreciated so far.

Last Posted

The date of the last depreciation transaction.
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Tips:
¢ If you input old asset which has been already depreciated for some months. You must input
the Total Acc. Dep amount, Book Value and Mons field. AccStar will use these three fields to

calculate the next depreciation amount. After posting any depreciation, you should not
change these three fields.

+ If any asset has many units, you can input detail for each unit in the detail tab.

AeeStar simplify your business 154



Reports

AceStar devide report in to 2 kinds. Fist one is General Report and Second one is
Management Report. We provide report to you in every modules, for your convenience to see
details and conditions. Moreover, you can edit every reports by yourself easily. You can export
report in to many formats ex. PDF, HTML, Text, CSV, MHT, Rich Text file, Excel and Graphic

document. Also, email report from program directly.

General Report

General Report is standard report ex. Account Payable Report, Inventory Report. You
can devide their category by function. When you add the record, you can print and edit report

promptly at that window.
Adjustment General Report

Add New Report

1. Select report form

2. Click P to edit or copy report
Click “Save As” and specify the name of new form

4, Then, new form will appear at Report

Delete Report

1. Select report form

2. Click % to delete reports

Before removing report, You should consider carefully because it cannot cancel

and unrecoverable.
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Management Report

Management Report is flexible reports which you can select fields by yourself. You can

adjust conditions, format, fonts, column, or everything.

This report helps you bring data to use in your business, and you can also export the

record to use in other work.

Select report  Sales Orders -
Started Date 1/ 1/2012 O Ended Date 12/ 1/2013 @8-
= [
Draga column header here to group by thatcolumn Select report, date and
Tax. |Inv..|S0.. |Refere...|Ds... [Credt.. [Du... [Cu... [Cu._ [Sakes.. ~|Prof..|Location |cur. [Bxc. [Ret. [ff Cickheretogetdata |
INV.. 3/1.. 12,.. PO-5126 0.00 2/10n.. 3/3.. AR-.. ¥5.. wwumm.. Head Offi... 1N 0.00 12,.. 807.80
INV... 3/1.. 11, PO-1234 0.00 2/10n.. 4/1... AR-.. v5.. Woua.. Head Offi... 1N 0.00 15,.. 738.68
INV.. 3/4.. 44.. PO-55.. 0.00 2/10n.. 4/3.. AR-... u3.. WOURAY.. Head Offi... 1N 0.00 44.. 28980
INV.. 3/1.. 15,..PO-55.. 0.00 2/10n.. 4/1.. AR~ u3._. wouded. . Head Offi... 1N 0.00 15,.. 98420
» INV.. LI_/ZI 20.. PO-S5.. 0.00 2/10n.. 2/2.. AR-.. ¥3.. wofim.. Head Offi. . 1N 0.00 20.. 132.30
’.*ﬂﬂli II:. -on A AN NIMA - =i AR % Hlawd b2 1 am . A "N An «aAn & CAN As
Summary Report with Chart
pos ‘ = :
Tax Date-M « =
Started Dat |1/1/2012 D" | category || Productg.. ”ltemlD || Description « |/ 3anuary [ March [July [ Aug
———llv 0 v 0 |v PSU0387 Baby Kiss Wink. 3,15000 |©
Ended Date |1 13 [=]| '
M‘T’ v chien tofu v 0 | v AC-300 | Jofu Chien300g 3,504.00
LLTE—:’J > eggs tofu ; i 803.46 U
ByColumns [Typaof |v nontofu | v 0 | Click tosee chart g, 3504
chart || o me tofu v 0 | v AO-300 Ome Tofu 3009 Double click to show
Sales History ¢ |V whitetofu |+ 0 |~ aw-220 White Tofu220g more details =
| GrossProfitonSalesby.. | | 4 M - T >
Gross Profiton Salesby. r = X
SalesValuebyCategory | goq | ——egus tofu
Sales Value by Customer |
SalesValuebyCategoy-Q | |
Sales Value by Customer... |
i
400 |
Firstly, Select Date and |
| History to show data i
Oustanding Sales 200 i
| sales History || |
] r
¥ January March July August December
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